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3+1=

More 4 You!

3+11S A PROGRAM THAT MAKES
GETTING YOUR BACHELOR’S DEGREE EVEN EASIER
BY STAYING AT RCBC FOR ONE MORE YEAR.

Students who enroll in the 3+1
program will be able to complete
their freshman, sophomore and
junior year courses with Rowan
College at Burlington County
(RCBC) at the community
college cost and their senior year
courses with Rowan University at
Rowan University’s tuition cost.
RCBC graduates enrolling in the
3+1 program will receive a 15%
discount off of the prevailing on-
campus Rowan University tuition
and fees for classes offered online
and in Mount Laurel.

Available 3+1 Majors:
* BA in Applied Professional

Communication

e BSand BA in
Biological Sciences

¢ BS in Business Administration:

Global Business/Leadership
* BA in Computing

and Informatics
* BA in Inclusive Education

* BA in Law and Justice
(Criminal Justice)

e BA in Liberal Studies
(Concentration in Philosophy
and Law and Justice Studies)

* BS in Nursing
(RN-BSN only)

* BA in Psychology

For more information,

please visit: rcbc.edu/3plusi

To enroll in the 3+1 program, please follow the steps below

(rcbc.edu/rowan/how-to-enroll):

1.

Apply to Rowan College at Burlington County (RCBC). Make sure you send
all college and high school transcripts to RCBC, fill out the free online application
at rcbe.edu/apply, and declare a major.

See academic advising, rcbe.edu/advising, to discuss associate degree options
and the courses for years 1 and 2. You can also reference the major maps to assist
in selecting courses: rcbe.edu/rowan/3plusl.

. Before graduating from RCBC, fill out the 3+1 application in your WebAdvisor

account at rcbc.edu/BaronOne. The earlier the better!
Please note, nursing students cannot fill out the 3+1 application until they are accepted
to the RCBC nursing major (AAS. Nursing).

. Your application will be reviewed. If approved, the Rowan Relations Office will

provide you with a list of courses to complete your junior year at RCBC. Students
must have a 2.0 to continue on to junior year. Please note, Inclusive Education majors
need to have a 3.0 GPA.

Sign and submit the 3+1 student contract provided by the Rowan Relations
Office to begin your junior year. The Rowan Relations Office will declare
AAS/AS Advanced and Continuous Studies as your RCBC major.

Before the senior year, RCBC will send your information from the 3+1 application
to Rowan University along with your RCBC transcript to assist in setting up your
Rowan University account. If you have transcripts from another school, please

provide Rowan University with an official copy, even if you already provide
RCBC with a copy.

. To continue on to Rowan University for the senior year, students must have a

2.0 GPA, completed an associate degree, sign the enrollment confirmation form,
and completed all the recommended courses by the Rowan Relations Office.

Please note, Inclusive Education majors need to have a 3.0 GPA and Business majors
need a 2.5 GPA. Both majors need to meet all requirements of their program before
transferring to Rowan University. Students will register for senior year courses through
Rowan University and pay their tuition to Rowan University’s Bursar’s Office.
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Rowan College

BURLINGTON COUNTY

900 College Circle

Mount Laurel, New Jersey 08054
(856) 222-9311

rcbc.edu

A public community college accredited by the Middle States Commission
on Higher Education, 3624 Market Street, Philadelphia, PA 19104.
(267-284-5000) www.msche.org and approved by the State of New Jersey.
The Middle States Commission on Higher Education is an institutional
accrediting agency recognized by the U.S. Secretary of Education and the
Council for Higher Education Accreditation.

The college is approved under Title 38, U.S. Code, for veterans’ education.

Rowan College at Burlington County (RCBC) is a designated
Servicemembers Opportunity College.

The statements, provisions, policies and fees listed in this catalog are not
to be regarded as binding between the student and Rowan College at
Burlington County. The college reserves all rights to change at any time
any of the provisions, programs, courses, schedules, tuitions or fees as
may be warranted by economic considerations, enrollments, and/or other
circumstances requiring such administrative action.

Each student is held individually responsible for knowledge of the
information contained in this catalog. Failure to read and comply with
college guidelines, requirements and regulations will not exempt the student
from responsibility.

CATALOG FALL 2020 - SUMMER 2021

Rowan College at Burlington County transforms lives by delivering
innovative, high-quality and affordable educational experiences in an
accessible and diverse environment.

rcbeedu |1


http://www.rcbc.edu
https://www.msche.org

2020-2021 Academic Calendar

FALL 2020

Early Registration without Service Fee Begins .........cccccoevviiiiiiiiiiiiiiiiiiiinns April 21

Registration with Service Fee Begins........cccovvivieiiiiininiiiiinciiinccscceeceee, July 9

Day & Evening Classes Begin..........cceciviriiiininieniiininiiicnceeseeeeeseeeeeseeee August 28

Last Day t0 Add ...c.ooeiieiiiiiiciececc e September 3

Holiday, Labor Day — College Closed™™ ..........ccccooeiviiininiiniiiiiiiiecncceeees September 7

Last Day t0 DIIOP ..cvevueruiiiiiieicicccterete ettt September 11
Holiday — NO Classes .........cccoueiriiriiiiiniiiiiiiicieeneceee st November 24 — 25
Holiday — College Closed™™..........cccoiiiriiiiiiinieiniicceneseeeeee e November 26 — 29
Classes RESUIMIE .....oviuiriiiiiiiieieieteie ettt November 30

Exam Week .....c.ooiiiiiiiiiiiiiiic s December 11 — December 17
Holidays — College Closed™* ..........ccooiiiiniiiniiiiiiicicceeceee December 24 — January 1
SPRING 2021* - TENTATIVE

Early Registration without Service Fee Begins .........ccccoeviviniiinininiiininieiicneen October 15
Registration with Service Fee Begins........cocovvivieiiiininiiininciiicccecsceeceee, November 15

Spring INTErSESSION .....eiuviiiiiiiiiiiiiiiicii it January 2 — January 13
Day & Evening Classes Begin...........ccccocieiiiiiiniiiiiininiiiiiicccc, January 22

Last day t0 Add ..c..ooueriiiiiiicicc e January 28

Last day t0 DIOP ..c.coueiviiiiiiiiiiiicicicc e February 4

SPIING Break. ... ouiiiiiiiiiiiicicccc e March 15 — March 21
(no classes, college open with full services on weekdays)

Classes RESUIMIE . ....euerueuieiiriiieiricrece ettt March 22

Holiday — College Closed™™..........cccoviiiiiiiiiiiiiiiiiciceceee e April 2

Holiday — NO Classes ........ccorueiriirieiiiiiiieieieieeeereseee et April 3 -4

EXAmM WEEK ...t May 8 — May 14
Health Sciences Commencement — TENTATIVE......ccccccoviiinininiiiceeee May 20
Commencement — TENTATIVE ... May 21

SUMMER 2021***

Summer Classes Begin — TENTATIVE ......ccccooiiiiiniiiiiececeeee, May 17

Holiday, Memorial Day — College Closed™ ..........ccoveviiirinenininineinenieeeenenen May 31

Holiday, Independence Day — College Closed™*.........ccccvvveneiiineneinineiecnenen. July 4

Last Day of Summer Classes — TENTATIVE .....ccccoiniiininiiiicnececnee, August 25

Payment in full or payment arrangements must be completed by the semester payment due date, then within seven (7) calendar days from the day of
registration thereafter.*
*  The dates reference only the traditional 15-week semester; see Academic Calendar (rcbc.edu/academic-calendar) for specific term deadlines and information.

** Online services available.
*** See Academic Calendar online (rcbc.edu/academic-calendar) for exact summer semester/term deadlines and information.

Calendars are subject to change without notice. Rowan College at Burlington County also offers special classes and semesters in term lengths.
Visit rebe.edu for current dates and payment/refund deadlines.
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What does RCBC offer?

Extensive academic programs and support services are available
to Rowan College at Burlington County students. Among the
academic programs for 2020-2021 are the following:

Transfer options — Associate of Arts (A.A.) and Associate
of Science (A.S.) degrees. Designed for transfer to a four-year
institution.

Career programs — Associate of Applied Science (A.A.S.)
degree. Designed for immediate employment of the student
upon graduation. In some cases the student may transfer to
a four-year institution.

Certificate programs — Career-oriented programs of study.
For other non-credit and Community Enrichment programs
visit the college website at rcbc.edu.

What does it cost to attend RCBC2

Tuition and fees for Burlington County residents are
exceptionally affordable. For current tuition details
please see page 16.

Is financial aid available?

Yes. RCBC students may take advantage of a wide range of
state and federal aid programs, as well as locally-sponsored
scholarships. Most aid programs are need-based, while some
are based on academic achievement and/or potential.

Can Veteran education benefits be used at RCBC?
Veteran educational benefits are approved for use in any of the
credit programs. See page 32 for further details.

What are RCBC’s admission requirements?

Rowan College at Burlington County is an open-admission
institution. Anyone who feels he/she can benefit from a college
education may enroll at RCBC. For further details, including
information on the enrollment of non-high school graduates,
see page 11.

The CEEB college code for
Rowan College at Burlington County is 2180.

RowanCollege

BURLINGTON COUNTY

Rowan College at Burlington County does not discriminate on the basis of race, sex, sexual orientation, gender identity, religion, color, national or ethnic origin, age, disability,

or veteran status.

Visit rcbe.edu/hr for more details.

rcbeedu | 3


http://www.rcbc.edu
http://www.rcbc.edu/hr

Areas of Interest and Corresponding Academic Majors

Below you will find a listing of areas of interest and the major(s) that would fulfill your needs. 1o learn more about the major(s), turn to the page listed.

Accounting

Advanced and
Continuous Studies

Advertising Graphics

Air Pollution

Alternative Energy

American Sign Lang.

Art

Biochemistry

Biology

Business

Business Software

Chemical Technology
Chemistry

Civil Engineering
Communications

Computers

Accounting
Accounting

Advanced and
Continuous Studies

Advanced and
Continuous Studies

Graphic Design
and Digital Media

Environmental Science

Alternative Energy
Technologies

American Sign Language
Art
Art

Graphic Design
and Digital Media

Biology
Biology
Biotechnology

Business Administration

Business Management Tech.

Business Technology

Hospitality
& Tourism Mgmit.

Hospitality
Small Business
Computer Info. Systems

Computer Management
Information Systems

Chemistry

Chemical Engineering
Chemistry
Construction Mgmt.
Communication Arts
Computer Info. Systems

Computer Management
Information Systems

Computer Networking
Support/Servicing

Computer Networking
Technology

Computer Science
Cybersecurity

Graphic Design and
Digital Media

AS.ACC
CRT.ACC

AAS.ADC

AS.ADC

AAS.GDD
AS.ENV

AAS.ALT
AS.ASL/DEA
AAART
AFAART

AAS.GDD
AS.BIO
AS.BIO
AS.BIT
AS.BUS
AAS.BMT
SPC.BTC

AS.HOS
CRT.HOS
CRT.BUS
AS.INF

AAS.MIS
AS.CHE
AS.CGR
AS.CHE
AS.CON
AA.COM
AS.INF

AAS.MIS

SPC.EET

AAS.PCT
AS.CSE
AAS.JAC

AAS.GDD

61
62

65

64

110
100

66
67
68
69

110
70
70
71
72
73
74

116
117
138

82

83
78
77
78
87
80
82

83

84

85
86
91

110

Construction
Criminal Justice
Culinary
Cybersecurity

Dental Hygiene

Diagnostic Medical
Sonography

Education

Electronics

Engineering

English

Entertainment
Technologies

Environment

Exercise Science

Fashion

Finance

Fine Arts

Fire Fighting

Food

Geoscience

Construction Mgmt.
Criminal Justice
Cooking & Baking
Culinary Technology
Cybersecurity
Dental Hygiene

Diagnostic Med. Sonography

Education (Science)

Liberal Arts

Electrical Engineering Tech.

Chemical Engineering

Electrical Engineering Tech.

Engineering

Mechanical Engineering
Technology

English

Communication Arts

Sound & Recording
Engineering

Video & Digital Media Prod.

Biology
Environmental Science

Exercise Science Health
and Wellness Promotion

Fashion Design
Fashion Design
Fashion Product Merch.

Business Administration

Business Management Tech.

Art

Art

Music

Photography
Photography
Theatre

Fire Investigation
Fire Science
Cooking & Baking
Culinary Technology

Geoscience

AS.CON
AS.CR]
SPC.FCB
AAS.CLT
AAS.JAC
AAS.DHY

AAS.DMS
AS.EDU
AALIB
AAS.EET
AS.CGR
AAS.EET
AS.EGR

AASMET
AAENG
AA.COM

AAS.ETS
AASETV
AS.BIO
AS.ENV

AS.HWP
AAS.FAD
SPC.FDC
AS.FPM
AS.BUS
AAS.BMT
AAART
AFA.ART
AS.MUS
AFA.PHO
CRT.PHO
AATHR
SPC.FSI
SPC.FSC
SPC.FCB
AAS.CLT
AS.GSC

87
89
88
90
91
92

93
94
119
95
77
95
96

124
97
80

98
99
70
100

101
102
103
104
72
73
68
69
126
132
133
141
105
106
88
90
107
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Geospatial
Technology

Graphic Arts/Design

Hazardous Waste

Health Professions

History

Hotel Management

Language Arts

Law/Legal Fields

Liberal Arts

Management

Marketing
Mathematics
Music
Nursing

Geospatial Technology
Geospatial Technology

Graphic Design
and Digital Media

Environmental Science
Addictions Counseling
Cancer Registry Mgmt.
Cancer Registry Mgmt.
Coding

Computed Tomography Cert.

Dental Hygiene

Diagnostic Med. Sonography

Exercise Science Health
and Wellness Promotion

Health Information

Technology

Health Science

Health Sciences
Healthcare Informatics

Human Services

Magnetic Resonance Imaging

Med. Billing Specialist Cert.

Nursing

Paramedic Science
Paramedic Science Cert.
Radiography

History

Hospitality
& Tourism Mgmt.

Hospitality

English

Liberal Arts

Criminal Justice
Paralegal

Liberal Arts

Liberal Arts & Sciences
Liberal Arts & Sciences

Business Administration

Business Management Tech.

Hospitality
& Tourism Mgmt.

Business Administration
Mathematics

Music

Nursing

AAS.GIS
CRT.GIS

AAS.GDD
AS.ENV
SPC.HSA
AAS.MCR
SPC.MCR
SPC.ACO
SPC.CTC
AAS.DHY
AAS.DMS

AS.HWP

AASHIT
AS.HSC
AAS.HSC
AAS.HCI
AAS.HMS
SPC.MRP
SPC.MBS
AAS.NUR
AAS.PAR
CRT.PAR
AAS.RAD
AAHIS

AS.HOS
CRT.HOS
AAENG
AALIB
AS.CRJ
AAS.LEX
AALIB
AS.LSC
CRTLSC
AS.BUS
AAS.BMT

AS.HOS
AS.BUS
AS.MTH
AS.MUS
AAS.NUR

108
109

110
100
63
75
76
79
82
92
93

101

111
112
113
114
118
122
125
127
129
130
137
115

116
117
97
119
89
128
119
120
121
72
73

116

72
123
126
127

Office Administration
Paralegal

Paramedic

Pharmacy/
Pharmaceutical

Philosophy
Photography

Physical Education

Physics
Police Science
Political Science

Pre-Med, Pre-Vet

Pre-Physical Therapy

Psychology

Radiography

Social Services

Social Sciences

Sociology
Sonography
Structural Design

Sustainability

Teacher
Technical Studies
Theater

Tourism

Visual Arts

‘Water/Wastewater
Treatment

Business Administration
Paralegal
Paramedic Science

Paramedic Science Cert.

Liberal Arts & Sciences
Chemistry

Philosophy
Photography
Photography

Exercise Science Health
and Wellness Promotion

Liberal Arts & Sciences
Physics

Criminal Justice

Political Science

Biology

Liberal Arts & Sciences
Biology

Liberal Arts & Sciences
Liberal Arts

Psychology

Computed Tomography Cert.
Radiography

Human Services

Liberal Arts

Sociology

Human Services

Liberal Arts

Sociology

Diagnostic Med. Sonography
Engineering

Alternative Energy
Technologies

Education (Science)
Technical Studies
Theater

Hospitality &
Tourism Mgmt.

Hospitality
Art
Art

Chemistry

AS.BUS 72
AAS.LEX 128
AAS.PAR 129
CRT.PAR 130
AS.LSC 120
AS.CHE 128
AA.PHI 131
AFA.PHO 132
CRT.PHO 133
AS.HWP 101
AS.LSC 120
AS.PHY 134
AS.CR] 89
AA.POL 135
AS.BIO 70
AS.LSC 120
AS.BIO 70
AS.LSC 120
AALIB 119
AAPSY 136
SPC.CTC 181
AAS.RAD 137
AAS.HMS 118
AALIB 119
AA.SOC 139
AAS.HMS 118
AA.LIB 119
AA.SOC 139
AAS.DMS 93
AS.EGR 96
AASALT 66
AS.EDU 94
AAS.TES 140
AATHR 141
AS.HOS 116
CRT.HOS 117
AAART 68
AFA.ART 69
AS.CHE 78

Information in this catalog is valid at time of printing.
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College Phone Number/Department Extensions

(856) 222-9311

In reference to Contact Extension
Absence from classes Course Professor

Academic Advising Academic Advising .................. 1461
Accidents (on campus) ~ Public Safety, Mount Laurel .... 2100
Adding a Course Office of the Registrar ............. 1560
Address Change Office of the Registrar ............. 1560
Athletic Eligibility Athletic Director .......ccooueueee. 1493
BaronOne Account Student Help Desk................... 1388
Billing/Refunds Office of Student Accounts...... 1285
Career Counseling Career Services Center............. 1034
Changing a Course Office of the Registrar ............. 1560
Chargeback Certificates  Office of the Registrar ............. 1560
Clubs (starting a club,

Jaculty advisors) Student Life...cccoevveirinecncnnne 1238
Counseling Student Support Services......... 1582
Curriculum Change Office of the Registrar ............. 1560
Customized Training Workforce Development ......... 2520
Degree Inquiries Office of the Registrar .............. 1560
Distance Education Distance Education ................. 1790
Dropping a Course Office of the Registrar ............. 1560
Educational

Opportunity Fund EOF Director....ccceveevereeeuenene 1462
Financial Aid Financial Aid.......ccccooeveninenn. 1575
GED/ABE Educational Service.................. 3016
Graduation Office of the Registrar .............. 1560
Graduation Ceremony  Student Success ........cocceeueneee. 1596
lness (on campus) Public Safety, Mount Laurel .... 2100
Intercollegiate Sports Athletic Director ......cccvvveneeee. 1493
Job Opportunities Career Services .....c..eevevvenrennnn 1034
Learning Is For Everyone LIFE.........cccccccooiiiiiiinnnnn 1498
Military Education Joint Base MDL .........ccccuvnnie. 4702
Matriculation Office of the Registrar ............. 1560
Name Change Office of the Registrar ............. 1560

In reference to

Non-Credit Courses

Parking Sticker
Parking Ticket Fines

Racial/Ethnic

Harassment

Rentals,

College Facilities

Retired Senior

Volunteer Program
Scholarships

Services for Students
with Disabilities

Sexual Harassment
Student Support Services
Student Email

Student Government
Student Help Desk
Testing

Theft, Stolen Property
Transcripts

Transferring to
Another College

Transferring of Credits
Tutors

Veterans’ Information
Volunteering
Withdrawal from College
Withdrawal from Course
Work-Study Jobs

Mount Holly Campus (609) 267-5618
Willingboro Campus  (609) 877-4520

Contact Extension

Workforce Development
Institute.....cooovviiiiiiiiiiiine, 2537

Public Safety, Mount Laurel .... 2100

Conduct
on Campus........... rcbe.edu/conduct

Affirmative Action Officer....... 1523

Rentals c...coooviviiiiiiiciieeiinen 1314
RSVP oo 1498
Foundation.......ccceeeveveeeennnnnn. 2540
Student Support Services......... 1208

Public Safety Department........ 2100

Student Support Services......... 1208
Student Help Desk.................. 1388
Student Government............... 1443
Student Help Desk.................. 1388
Testing Center.........cccoeevueunee. 1661

Public Safety, Mount Laurel .... 2100

Office of the Registrar ............. 1560
AdViSING ..o 2737
Office of the Registrar .............. 1560
Learning Center ...........ccc...... 2096
Military Edueeeeeeeeonoecccccceee 1299
Volunteer Center..................... 1492
Office of the Registrar ............. 1560
Office of the Registrar ............. 1560
Career Services .........ccoevvnnne 1034
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Terms to Know

When reading this catalog, it will be helpful to familiarize yourself with the following terms and phrases.

Accreditation - Regional agencies
regularly send teams to college campuses to
analyze academic programs, faculty quality,
facilities, etc. Without accreditation, the
degrees and credits offered by a college or
university may be subject to skepticism
from other institutions and may not
transfer to accredited schools.

Affirmative Action — Institutional efforts
toward equal employment and educational
opportunities for all segments of the
population.

Apply — Submitting an application to the
college. This would be for new students
and returning students to build a record
in Rowan College at Burlington County
database system.

Assessment Test — As identified by the
State of New Jersey, skills are assessed

in reading, writing and mathematics.

All incoming degree-seeking students

or students registering for eight or more
credits are required to take assessment tests
designed to demonstrate strengths and
weaknesses.

Associate Degree — The degree typically
awarded by community and junior colleges
following the completion of a two-year
program of study. RCBC offers four such
degrees in a variety of career

and transfer fields.

Audit — The process by which a student
may register for a course on a no-grade
basis.

Auditor — A person taking a course on
a no-grade basis.

Bachelor’s/Baccalaureate Degrees —

The degree typically awarded by a college
or university for successful completion of
a four-year program of study. Although
RCBC does not offer the bachelor’s degree,
it does offer a variety of two-year parallel
programs that will transfer into the third
year of a baccalaureate degree program.
Several four-year colleges offer bachelor’s
degree at RCBC locations.

Commencement — Graduation
ceremonies.

Corequisite — A course that you are
required to take while enrolled in another,
related course.

Course Number — The three-letter and
three-digit designation that appears before
each course name. The designation will
indicate the curriculum area and level

of each course.

Credit Hour — Each credit hour is a unit
of time, usually 50-60 minutes, that a
class will meet each week during a given
semester.

Curriculum — A set of courses designed
to lead to a goal, such as a degree or
certificate.

Dean’s List — A listing of students who
have demonstrated significant academic
achievements during a given semester.

Degree Audit — See Program Evaluation.

Degree Requirements — A list of the
exact courses, subject areas, requirements
and credit hours that a student must
successfully complete to obtain a specific
degree.

Drop — The process of adjusting a student’s
schedule by dropping courses after initial
registration. The deadline for dropping a
course is based on the semester/term of
that course. Students can drop courses on

WebAdvisor or in-person up until the
established deadline.

Electives — Courses in which the student
may enroll dependent upon interests, needs
and specified criteria. Generally a student
may choose from among a large list of
elective courses.

Freshman — A student who has earned no
more than 28 credits.

General Education Requirements —
Courses which provide all degree students
with broad knowledge in a variety of
disciplines (i.e. math, science, English, etc.)

Grade Point Average — Also known as
GPA, calculation to determine a student’s
academic progress and status. To determine
the GPA, the student should divide the
total number of credits attempted by the
total numerical value of grades received.

Hybrid — A course that meets both
on-campus and online at a scheduled time.
Usually, classes meet one day a week in a
classroom and the other online.

Independent Study — Independent study
involves a student’s work on course-related
materials outside of regular classroom
hours.

Internship — Available in selected course
areas, the internship provides planned,
practical on-the-job experience, in addition
to regular classroom work.

Major — The subject area in which the
student chooses to concentrate his/her
academic work.

Matriculation — To enroll in a college or
university as a candidate for a degree or
certificate.

Navigate — An individualized interactive
planning tool that displays a student’s next
steps towards program completion.

Practicum — See internship.

Prerequisite — A course or courses a
student must successfully complete before
being allowed to register for a more
advanced course in the same or related
subject area.

Program Evaluation — An individualized
review of coursework (planned, in-progress,
registered and completed) that displays

a student’s movement toward degree/
certificate completion.

Register — When a student signs up for
classes in a particular semester or term.

Semester — A 15-week period during
which a student will complete a particular
course or courses.

Semester Hour — See credit hour.

Sophomore — A student who has
completed 29 or more credits successfully.

Term — A concentrated period during
which a student will complete a particular
course or courses.

Transcript — The official record of a
student’s academic performance.

Tuition — Charges for each registered
course for which a student registers.

Withdrawal — A process that is available
after the specified Add/Drop period for
students who are unable, or, no longer
wish to complete a course for which they
are officially registered. Withdrawing from
a class will result in a “W” grade on the
official college transcript.
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General Information

Rowan College at Burlington County
Board of Trustees 2020

Mr. George N. Nyikita, Chair
Dr. James Kerfoot, Vice Chair
Mr. James C. Anderson, Jr.
Mr. Kevin Brown

Ms. Renee C. Liciaga

Ms. Jamie Martin

Mr. Daryl Minus-Vincent,
Deputy Assistant Commissioner

Executive County Superintendent for
Burlington County

Mr. Dorion Morgan

Mr. Gino A. Pasqualone

Mr. Mickey Quinn

Ms. Stephanie Berdugo-Hernandez,
Alumni Trustee

Dr. Michael A. Cioce,

College President and Board Secretary
Ms. Kelly A. Grant,

College Soliciror,
Malamut & Associates LLC

Trustees Emeriti

Betty Lou Barnard

Dr. George W. Dean «
Judge Victor Friedman
Lucille Gerber

John F. Heimmer

Dr. Joseph Howe o
John Kelley o

Stephen V. Lee 111
William K. McDaniel o
Dr. Eric Olandt

Lewis M. Parker o
Malcolm P. Pennypacker o
Emmett Spurlock o
Carol H. Talbot

Samuel Thomas

Ronald D. Winthers

o Deceased
Burlington County
Board of Chosen Freeholders 2020
Felice Hopson, Director
Tom Pullion, Deputy Director
Linda A. Hynes
Daniel J. O’Connell
Balvir Singh

Rowan College at Burlington County is a Member
of the Following Educational Advancement Organizations:

Accreditation Board for Engineering

Technology (ABET)

Accreditation Commission for Education
in Nursing (ACEN)

African American Chamber of
Commerce of New Jersey

The American Association of Collegiate
Registrars and Admissions Officers

The American Association of
Community Colleges (AACC)

The American Health Information
Management Association (AHIMA)

Association of New Jersey Holocaust
Organizations

Association of Physical Plant
Administrators (APPA)

Burlington County Coalition
for Healthy Communities (BCCHC)

Burlington County Regional
Chamber of Commerce

Center for Agile Partnerships in
Education (CAPE)

Chamber of Commerce
of Southern New Jersey

Commission on Accreditation of Allied
Health Education Programs (CAAHED)

Consortium for Community
College Development

Consortium for Student Retention
Data Exchange

Council of Holocaust Educators

Health Information Management
Systems Society (HIMSS)

Instructional Technology Council (ITC)

Joint Review Committee of Education in
Radiologic Technology

Mathematics Association of Two-Year
Colleges of New Jersey (MATYCN])

Middle States Association
of Colleges and Schools

Mid Atlantic Regional Commission
for Higher Education (MARCHE)

National Association for
Research and Planning

National Association of College
Admissions Counselors (NACACQC)

National Association of College and
University Business Officers (NACUBO)

National Association of Colleges
and Employers (NACE)

National Council for Instructional
Administrators (NCIA)

National Council for Marketing and
Public Relations (NCMPR)

National Council for Staff, Program
and Organizational Development

National League for Nursing (NLN)

New Jersey Association of Mathematics

Teacher Educators (NJAMTE)

New Jersey Association of Physical Plant
Administrators (NJAPPA)

New Jersey Council of Associate Degree
Nursing Programs (NJCADNP)

New Jersey Council of County Colleges
(NJCCC)

New Jersey DEP - Bureau of X-Ray
Compliance, Radiologic Technology
Board of Examiners

New Jersey Library Association (NJLA)
New Jersey Marine Sciences Consortium
New Jersey Presidents’ Council

North American Board of Certified
Energy Practitioners (NABCEP)

Organization for Associate Degree
Nursing (OADN)

The Quality Matters Program (QM)

United States Distance Learning
Association (USDLA)

Virtual Academic Library Environment
of New Jersey (VALE)
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Character of the College

In their praise of the college, students
and graduates consistently point to the
excellent learning environment. The
unique Rowan College at Burlington
County (RCBC) learning experience
encompasses caring faculty and staff
who want our students to succeed in the
classroom, in their careers, and in their
other personal endeavors.

As an open door institution, RCBC
is dedicated to the development and
maintenance of strong academic
programs for people of all ages and
abilities.

A variety of learning situations, including
classroom, lecture hall, laboratory,
independent study, and distance
education, provide students with the
utmost in flexibility. Classes are available
weekdays, evenings, and weekends.

RCBC offers academic advising,

free tutoring, financial aid opportunities,
and other support services to enable
students to reach their educational

and career goals.

Another aspect of the RCBC
environment is our student body.

The average age of the student body is
approximately 24 years, and many classes
benefit from a healthy exchange of ideas
between students ranging from recent
high school graduates to senior adults.

Philosophy

RCBC was founded by citizens who
believed that learning is a lifelong activity
and that every person should have

the opportunity to pursue education.
RCBC staff believes that education and
attention to the past, present, and future
enables individuals to better understand
themselves and actively shape their own
future. The accumulated knowledge

and wisdom can improve the quality

of life for individuals and benefit society
as a whole.

Historical Perspective

The college opened on Sept. 2, 1969
in temporary facilities at Lenape High
School in Medford, with 728 full-time
and 323 part-time students. In 1971,
the college moved into the Physical
Education Center and the Parker Center
on the Pemberton campus. In June of
1972, the Middle States Association
of Colleges and Schools accredited
Rowan College at Burlington County.

To accommodate the modern needs

of the workforce, the college has
consistently expanded its program
offerings as well as the number of RCBC
locations throughout Burlington County.
RCBC opened the doors to the Mount
Laurel campus in 2006 and now also
offers classes in the Willingboro Campus,
Mount Holly Campus, Culinary Arts
Center and at the Joint Base McGuire-
Dix-Lakehurst (MDL). Online education
has also expanded and RCBC now offers
14 associate degrees and 4 certificates
100% online.

New programs are added to the college
curriculum each year to expand the
selection of majors. In addition to the
new academic programs, the college
offers an array of non-credit classes,
customized training and professional
certifications through RCBC’s Workforce
Development Institute. Personal
enrichment courses are also offered and
include an aquatics program for all levels
of swimmers and for all ages.

In keeping pace with the ever-changing
technology, RCBC maintains more than
950 computer lab stations, teleconference
rooms, online education and free WiFi
access. The RCBC library maintains
extensive online holdings in addition to
the physical collection and is partnered
with the Burlington County Library
System. Every credit course section has
access to a state-of-the-art online course
environment.

In 2015, the college was renamed
Rowan College at Burlington County
under a historic partnership with
Rowan University that created seamless
paths to affordable degrees, including
onsite programs. All Rowan College

at Burlington County students are
conditionally accepted to the Rowan
University upon completion of their
associate degree. The 3+1 Program
allows students to complete their
bachelor’s degree for less than what most
universities charge for a single year.

Mission

Rowan College at Burlington County
transforms lives by delivering innovative,
high-quality and affordable educational
experiences in an accessible and diverse
environment.

Goals

1. Increase awareness and expand
upon the high-quality academic
and enrichment opportunities
available and accessible to diverse
populations.

2. Provide high school students with
skills evaluations and access to
opportunities to prepare for college-
level work.

3. Provide effective student support
services and resources to enable
learners and increase access.

4. Strengthen and grow distance
education in order to provide more
convenient access to academic
programs.

5. Align expenditures with revenues or
identified cost savings.

6. Develop and nurture significant
partnerships for cost-effective
academic and employment
pathways.

7. Measure quality and effectiveness in
educational design and delivery

8. Standardize information used to
gauge perceptions and objectively
measure institutional quality and
effectiveness.

9. Provide meaningful educational
opportunities, including professional
development and continuous
improvement.

10. Strengthen the meaningful pathways
that best serve students’ academic,
career and personal goals.

11. Strengthen student persistence and
retention and achieve increased
graduation rates.

12. Facilitate an environment supportive
of curricular and co-curricular
student needs.
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Confidentiality of Student Records

The Family Educational Rights and
Privacy Act (FERPA) affords students
certain rights with respect to their
education records. They are:

(1) The right to inspect and review the
student’s education records within 45
days of the day the college receives a
request for access.

Students should submit to the Registrar
or other appropriate official, written
requests that identify the record(s) they
wish to inspect. The Registrar will make
arrangements for access and notify the
student of the time and place where

the records may be inspected. Records
will be inspected under the supervision
of an appropriate college employee. If
the records are not maintained by the
college official to whom the request was
submitted, that official shall advise the
student of the correct official to whom
the request should be addressed.

(2) The right to request the amendment
of the student’s education records that
the student believes are inaccurate or
misleading.

Students may ask the college to amend
a record that they believe is inaccurate
or misleading. The written request must
clearly identify the part of the record
they want changed, and specify why it is
inaccurate or misleading,

If the college decides not to amend the
record as requested by the student, the
college will notify the student of the
decision and advise the student of his
or her right to a hearing regarding the
request for amendment. Additional
information regarding the hearing
procedures will be provided to the
student when notified of the right to

a hearing.

(3) The right to consent to disclosures
of personally identifiable information
contained in the student’s education
records, except to the extent that FERPA
authorizes disclosure without consent.

One exception which permits disclosure
without consent is disclosure to school
officials with legitimate educational
interests. A school official is a person
employed by the college in an
administrative, supervisory, academic

or research, or support staff position
(including law enforcement unit
personnel and health staff); a person or
company with whom the college has
contracted (such as an attorney, auditor,
consultant, or collection agent); a person
serving on the Board of Trustees; or a
student serving on an official committee,
such as a disciplinary or grievance
committee, or assisting another school
official in performing his or her tasks.

A school official has a legitimate
educational interest if the official

needs to review an education record in
order to fulfill his or her professional
responsibility. Rowan College at
Burlington County may also share with
partner colleges and universities the
educational records of any students who
indicate an intent to enroll in those
institutions.

(4) The right to file a complaint with
the U.S. Department of Education
concerning alleged failures by Rowan
College at Burlington County to comply
with the requirements of FERPA. The
name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202

A copy of the RCBC policy and a copy
of the FERPA regulations are on file

in the offices of the Registrar and the
Vice President of Student Success.

Public Notice Designating
Directory Information:

RCBC hereby designates the following
student information as public or
directory information. Such information
may be disclosed by the institution for
any purpose, at its discretion: Name,
mailing address, email address, place of
birth, photographs, grade level, dates

of attendance, enrollment status, most
recent educational institution attended,
major field of study, awards, honors and
degrees received, height and weight of
athletic team members and participation
in officially recognized activities and
sports.

Students may withhold permission to
disclose this information under the
Family Educational Rights and Privacy
Act of 1974, as amended (FERPA), by
completing the Non-Disclosure form on
the college’s website and submitting it to
the Registrar’s Office. Such notification
shall become effective as of the date on
which it is received in the Registrar’s
Office and will remain in effect for the
remainder of the academic year.
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Admission

Rowan College at Burlington County
has an Open Enrollment Policy.

RCBC'’s academic, professional and
cultural opportunities are accessible
without regard to race, color, national
origin, sex or handicap.

You may begin your studies at RCBC if:
* you have a high school diploma
or

* you have an equivalency (GED)
certificate
or

* you are a high school or home-
schooled student with permission
or

* you are a non high school graduate
with ability to benefit from a
post-secondary education.

Applying to the College

1. Submit an online application for
admission at rcbe.edu/apply; there is
no application fee for admissions.

2.Request an official transcript from
your secondary school showing
subjects completed, grades earned, and
date of graduation. An official General
Education Diploma (GED) transcript
may be submitted as evidence of high
school graduation.

3.Request official transcripts to be
forwarded from any college previously
attended to:
Office of Outreach and Admissions
900 College Circle
Mount Laurel, NJ 08054

Note: Some programs have select
admissions. Refer to each program’s
website for policies specific to the
program: Cancer Registry Management,
Coding Certificate, Computed
Tomography Certificate, Diagnostic
Medical Sonography, Dental Hygiene,
Health Information Technology,
Magnetic Resonance Imaging, Nursing,
Paramedic Science, and Radiography.

Student Health Insurance

Rowan College at Burlington County is
no longer required to provide health
insurance to students.

Students will find information regarding
the purchase of insurance on the Business

Office page of the RCBC website.

Change of Record Information
Students who wish to make any changes
to their academic record must file proper
forms with the Office of the Registrar.
Changes include name, address,
telephone number, or other items on the
initial application.

Out-of-County, Out-of-State Students
Individuals who wish to attend RCBC
but are not residents of Burlington
County are accepted for admission using
the same criteria for admission as for
county residents but will be charged a
different tuition rate. (for Chargeback
Law see page 17).

Admission of Adults with Neither a
High School Diploma Nor a High
School Equivalency Diploma
Individuals aged 16 or older, who are
out of school and have approved waivers
from certain authorized personnel, may
be admitted to the college. Waivers may
be submitted by high school authorities,
a probation or parole officer, New Jersey
State Vocational Rehabilitation counselor
or judge.

Students using this option may apply
to the Department of Education, State
of New Jersey, and petition for a high
school Equivalency (GED) diploma
upon completion of 30 college-level
credits (numbered 100 or above) taken
from categories specified by the State of
New Jersey.

For details, please contact the
Office of Outreach and Admissions
at (856) 222-9311, ext. 1199 or
admissions@rcbc.edu.

NOTICE—State of New Jersey
Requires Immunizations

The State of New Jersey requires all full-
time (12 or more credits), degree seeking
students provide proof of immunizations
against measles, mumps, and rubella,
meningococcal, and hepatitis b. Proof
of immunizations should be certified

by your health care provider, utilizing
the “Certificate of Immunization” form,
which can be obtained from the college
website at rcbe.edu/forms.

Students who are exempt from the
immunization requirements on grounds
of medical contraindication, religious
reasons, or age (students born

before 1957 are exempt from MMR
requirements only), should submit the
“Certificate of Immunization”, indicating
the type of exemption, along with
supporting documentation as required.

Students may be admitted and enrolled
on a provisional basis for their first term
if required immunization documentation
is not available at the time of registration.

If you have any questions about the
regulations, please contact the Office
of Outreach and Admissions at
(856) 222-9311, ext. 1199.

Residency Requirements

Students who indicate on their
applications that they are residents of
Burlington County satisfy the residency
requirements by either submitting their
online application or signing a paper
application. If requested, students

must be able to submit a notarized
statement of residency. Any falsification
of information may subject the student
to dismissal from Rowan College at
Burlington County.
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Readmission

Students who have not registered

for a credit course for three years or

more must submit an application

for readmission at rcbe.edu/apply.

No application fee is charged for
readmission. The current catalog in effect
at readmission will be used to determine
the appropriate curriculum.

Students who have been dismissed for
academic reasons must petition the
Academic Standards Committee to be
reinstated. Forms are available from
the advising staff at the Mount Laurel
campus.

High School Students & College
Acceleration Program (C.A.P))

In select cases, high school students
receive college credit through courses
offered at RCBC or through their high
school. All high school students will
need consent from their high school
administrator and parent/guardian. For
more information on this program visit:
rcbe.edu/high-school-students.
Students begin working toward an
associate degree while completing their
high school coursework by participating
in the following programs:

1. Online Discount Courses
Students can take select online courses
while still enrolled in high school and

receive a tuition discount.

2. College Acceleration Program (C.A.P)
The College Acceleration
Program provides students with
the opportunity to take college-
level courses for credit at Rowan
College at Burlington County while
enrolled in their current high school.
Students in this program can begin
working toward an associate degree
while completing their high school
coursework. Courses in this program
are taught by high school teachers
who have been approved by RCBC.
RCBC determines the courses that
qualify for this program. For more
information on this program visit:
rcbe.edu/CAP.

3. RCBC Offered Courses
Students can take classes at any of our
campus locations while still enrolled
in high school.
Students must meet any pre-requisite
requirements, if any, for the course they
are seeking to take.

Spring Ahead! Program

High School seniors at Burlington County
high schools and select out of county high
schools may participate in a program for
carly registration at RCBC. The program
offers RCBC information sessions and
placement testing at most schools and all
schools participate in a registration visit
on the RCBC campus, providing students
with early selection of courses for their
first semester at the college.

For more information, contact your
high school guidance office or RCBC’s
Office of Outreach and Admissions at
(856) 222-9311, ext. 1199 or visit:
rcbe.edu/spring-ahead.

Transfer Students

Transfer students are welcome at Rowan
College at Burlington County. Students
seeking to transfer credits from another
accredited, post-secondary education
institution into RCBC must meet the
criteria and fulfill the requirements stated
below. The Rowan College at Burlington
County Office of the Registrar, and
where appropriate, the Academic
Divisions have the responsibility for
oversight, updating and compliance with
the transfer credit policy and procedure.

Requirements:

1. The post-secondary institution where
the credits were earned must be
accredited by the appropriate regional
accreditation agency.

2. The transfer applicant must select a
RCBC degtee or certificate program.
Credits will not be evaluated without a
selection of degree or certificate program.

3. The course(s) to be transferred must
be compatible to a RCBC degree or
certificate program and the course(s)
must be applicable to the student’s
selected degree or certification
program. Non-equivalent courses are
elective credits.

4. The student transfer applicant
must have successfully completed
the course(s) with a grade of “C”
or better, unless a higher grade is
required for a selective admissions
program as published in the
college catalog.

5. Transfer credits are not included in
computing a grade point average
and are listed as “TR” grades on the
student’s official RCBC transcript.

6. A student must complete a minimum

of 25% of credits for any degree or
certificate at RCBC, in general that
means a student may transfer up

to 45 credits towards an Associate
degree program. Transfer credit
maximums for certificates vary by
certificate.

7. Transfer students must be placed

or waived from our Placement
Exam (ACCUPLACER) prior to
registration as published in the
“College Assessment” section of the
college catalog.

8. Transfer applicants must submit an

official transcript from all previously
attended institutions of higher
education. Students who have
attended international universities
must have their transcripts evaluated
(course-by-course) by any current
members of NACES (National
Association of Credential Evaluation
Services) prior to submitting an
official transcript.

9. Credits may be awarded for military

training based on an evaluation by
the American Council on Education.
Students are responsible for
contacting ACE to have official
transcripts sent to Rowan College at
Burlington County.

10. Rowan College at Burlington
County participates in NJ Transfer
and accepts all course equivalencies
listed on the NJ Transfer web site
(njtransfer.org). The credits shall be
accepted for transfer in to RCBC
once an official transcript is received
and reviewed by the Office of the
RCBC Registrar.

11. Courses taken in Mathematics, the
Sciences, and Computer Science are
subject to review after five years and
all other courses are subject to review
after ten years.

12.Rowan College at Burlington County

grants credit for acceptable scores
from the College Level Examination
Program (CLEP), the College Board
Advanced Placement (AP and IB)
exams. Refer to the sections in the
college catalog on CLED, AP and
Credit by Department examination.

12 | Rowan College at Burlington County


http://www.rcbc.edu/apply
http://www.rcbc.edu/high-school-students
http://www.rcbc.edu/CAP
http://www.rcbc.edu/spring-ahead
https://www.njtransfer.org

Applicants to the Cancer Registry
Management, Coding Certificate,
Computed Tomography Certificate,
Diagnostic Medical Sonography,

Dental Hygiene, Health Information
Technology, Magnetic Resonance
Imaging, Nursing, Paramedic Science,
and Radiography and Paralegal programs
must consult program directors about
transferring college courses into each
discipline.

After the Registrar’s Office has
determined the acceptability and
appropriateness of the credits to the
student’s program, the transfer credit
will be applied to the student’s academic

record. Students may view their academic
record in WebAdvisor.

Appeals of transfer decisions are directed
to the Office of the Provost.

International Students

Before you can apply at a U.S. Embassy
or Consulate for a student visa (also
known as an F-1 visa), you must first
apply to an eligible SEVP (Student and
Exchange Visitor Program) approved
school. Rowan College at Burlington
County is a SEVP certified school,
eligible to enroll non-immigrant visa
holders whose primary purpose for
coming to the United States is to be

a student.

RCBC admits F-1 students for the
Fall (deadline: June 30) and Spring
(deadline: November 30) semesters.

To gain admission to RCBC, a new
international student applicant must
complete and submit the following
documents to obtain a Form I-20
(Certificate of Eligibility for
Non-Immigrant F-1 Student Status):

* RCBC International Student
Application;

*  $100 non-refundable application fee
(check/money order only);

*  Certified copy of high school
transcripts (translated into English),
that verifies completion of secondary
school;

e Official TOEFL test score report*
(if applicable);

*  Sponsor’s Affidavit and Evidence
of Annual Cash Support with
supporting documentation which
include:

— Original financial statements to

verify sufficient funds.

These statements must:

¢ Be written in English (or
officially translated into
English) on bank letterhead;

* Display the sponsor’s name as
the owner of the account;

¢ Be less than 6 months old;

e Show a minimum of $20,000
USD;

e Provide proof of individual
sponsor income.

*  Copy of current valid passport;

e Copy of current valid visa and 1-94
(if currently in the U.S.);

*  Current and previous 1-20s (if
transfer student from another U.S.
institution);

* A course-by-course evaluation by
any current members of NACES
(National Association of Credential
Evaluation Services) of any foreign
college courses the student wants
transferred to RCBC. Visit:
naces.org/members.htm;

¢ Immunization Record (measles,
mumps, and rubella, and hepatitis B;

* The TOEFL (Test of English as a
Foreign Language) is not required for
admission; however, if the TOEFL
exam (paper-based, computer-based, or
internet-based test) is taken within

one year, scores can be considered for
potential ESL assessment.

Note: Some of RCBC’s programs have
competitive and selective admissions
requirements which do not guarantee
admission into these selected programs.

For more information, please contact
the Office of International Student
Services at international@rcbc.edu.

Services for Students with Disabilities
Rowan College at Burlington County
makes appropriate services and facilities
available to students with disabilities,

as defined by Section 504 of the
Rehabilitation Act of 1973, which
requires post-secondary institutions
receiving federal financial assistance

to provide “program accessibility” to
students with disabilities.

A student with a disability is defined

as one who has a physical or mental
impairment which substantially limits
one or more major life activities, has

a record of such an impairment, or is
regarded as having such an impairment.

At present, specialized services at the
college are made available to students
with disabilities on an individual basis.
The college has a number of features
in its construction intended as aids to
individuals with physical disabilities as
they move around the campuses. RCBC’s
vocational opportunities are accessible
without regard to race, color, national
origin, sex or handicap. Students

with disabilities are required to follow
established admissions procedures at
the college. Students with disabilities
are encouraged to visit the campus or
contact the Office of Student Support
on the Mount Laurel Campus, to discuss
any special accommodations. It is the
student’s responsibility to provide the
college with the proper documentation
to substantiate any and all disabilities.
This information enables the college
personnel to be able to provide the
accommodations necessary for a
successful learning experience.

Services to students with disabilities at

RCBC include the following:

*  barrier-free design in all campus
buildings;

* special registration procedures as
requested;

* test-taking assistance for the visually
and motor-skill-impaired;

e access to voice recorders for in-class
use with appropriate documentation;

* special parking privileges;

e an adaptive learning lab;

e other services as needed.

For further information contact

the Office of Student Support at
(856) 222-9311, ext. 1208.
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Dispute Resolution for

Students with Disabilities

Rowan College at Burlington County has
developed an administrative procedure
to assist students with disabilities in
resolving any dispute in which the
college or any of its agents or employees
allegedly act in violation of Section 504
of the Rehabilitation Act of 1973, 29
USCA, 794. This statute, commonly
known as “the handicapped access

law,” prohibits discrimination against
otherwise qualified handicapped persons.

There are four specific steps to follow in
this procedure. Students should proceed
as follows:

1. Within five college work days of the
alleged incident, the student should
attempt to resolve the problem
personally with the college employee
involved.

2. If the person is unable to reach a
satisfactory resolution of the
complaint in step 1 above, the
person should, within five working
days of the meeting with the college
employee, make a written request
for a meeting with the employee’s
immediate supervisor. This meeting
with the supervisor is to take place
within 10 college work days from
receipt of the request. The immediate
supervisor will hear the person and
collect data as needed from the
employee and other college personnel
and render a decision on the matter.
The supervisor will communicate this
decision in writing to the person and
employee within five college work
days after the meeting.

3. If the person is unable to reach
a satisfactory resolution of the
complaint in step 2 above, the
person should, within five work days
of receipt of the written decision
following the meeting with the
college employee’s supervisor, make
a written request for a meeting with
the Vice President in whose area of
supervision the matter has occurred.

This meeting is to take place within
10 college work days from receipt
of the request. The appropriate
Vice President will review the

facts presented by the person and
collect data from other personnel
as needed. The Vice President will
render a decision on the matter
and communicate this decision in
writing to the person, the employee
against whom the person has made
the complaint, and the employee’s
immediate supervisor within five
work days after the meeting.

4. Any person may appeal the decision
of the Vice President directly to the
President of the college. The notice of
appeal must be received at the Office
of the President within five college
working days of the date of the Vice
President’s decision. The President,
within 10 college work days of
receiving the notice of appeal, shall
either confirm, reverse, or modify
the decision of the Vice President.
The President’s written decision shall
include his/her reasons for arriving at
said decision. Said decision shall be

final.

The steps are outlined in college
procedures published online through the
online student handbook.

In the event that litigation is brought
against the college or any of its agents or
employees alleging any statement of facts
constituting a violation of Section 504,
the college will move to dismiss such
litigation in all cases where the plaintiff
has failed to utilize this student dispute
resolution procedure.

College Assessment

The State of New Jersey requires all

institutions of higher education to assess

all full-time and part-time entering
students for proficiency in reading,
writing, computation and elementary
algebra. Students will be assessed after
they have been admitted to the college.

All degree-secking students must show

ability to benefit from college-level

courses. The assessment will be used

for course placement purposes. No

student will be denied admission to the

college based on the assessment results
but course selection may be restricted
based on the student’s performance on
the assessment. The assessment is taken
after application materials have been
processed. Students may be exempt from
taking the assessment if they:

 are enrolled in a bilingual or English
as a Second Language (ESL) program.
They must be evaluated after they
complete the program.

 already hold an associate degree or
higher from an accredited college or
university and can provide proof of
completion.

* have successfully completed the
equivalent of English Composition
(ENG 101) and college-level math
(MTH 107 or higher) with a grade
of “C” or higher and can provide
proof of completion.

e met the following benchmarks on the:
SAT —

— Prior to March 2016 students with
scores of: Math Score of 530 or
higher and a Critical Reading
Score of 540 or higher

— After March 2016 students with
scores of: Math Score of 500 or
better and an Evidence Based
Reading and Writing Score of 450
or better.

PARCC -

— MATH PARCC with a minimum
score of Level 4 or 750 on the
Algebra II Exam

— ENGLISH PARCC minimum
score of Level 4 or 750 on the
English Language Arts/Literary
Grade 11 Exam

ACT -

— Students with ACT scores of 23 or

higher in Reading and 20 or
higher in Math
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* have met the college’s requirement
for CLEP or Advanced Placement in
English, computation and elementary
algebra.

* have completed developmental
courses comparable to RCBC’s
highest level of remediation at
another regionally accredited college.
Students must provide a transcript
and a catalog course description.

* are not working toward a degree
and want to attempt fewer than
30 credits. The assessment will be
required prior to attempting the
30th credit.

* have taken the assessment at another
New Jersey college and the results
have been forwarded to:

Test Center

Test Coordinator

900 College Circle
Mount Laurel, NJ 08054

Applicants cannot register for English
Composition (ENG 101) or college-
level mathematics (MTH 100 or higher)
or courses with a math or English
prerequisite if they have not taken nor
have been exempt from the assessment.

Advanced Placement

Rowan College at Burlington County
may grant credit hours for the College
Board Advanced Placement Program
examinations. Students must have an
official AP Score Report (transcript)
sent from the College Board Advanced
Placement Program sent to the RCBC
Office of Outreach and Admissions.

The transcript will be evaluated and
credit given for courses offered by
RCBC if the scores meet the RCBC
criteria. Contact the Office of the
Registrar for more information

or visit: rcbe.edu/transcripts.

Credit by Departmental Examination
Rowan College at Burlington County
offers institutional credit-by-examination
in limited and specific areas. A non-
refundable fee is charged for each
examination. A maximum of 30 credit
hours may be earned if procedure and
criteria are met. No grades are recorded.
Credit awarded is reflected on a student’s
transcript. For forms, contact the Office
of the Registrar.

Credit Through CLEP

Rowan College at Burlington County
may grant up to 30 credit hours

earned through the College Level
Examination Program (CLEP) General
Examinations on scores recommended
by the American Council on Education.
Similar credit may also be awarded for
subject examinations. To schedule an
appointment for the CLEP Examination,
contact the Test Center. Contact the
Office of the Registrar for tests and
scores accepted by RCBC or visit
rcbe.edu/transcripts.

Foreign Language Placement Policy
Students may begin the study of a
foreign language at the elementary level,
but students who have successfully
completed two years of a foreign
language in high school are encouraged
to begin with 201. Students are assisted
in selecting the appropriate level at which
to begin by a faculty member.

New Student Orientation

All new students are required to
participate in the orientation session held
prior to the start of their first semester

at RCBC. The orientation session is
designed to acquaint students with
college policies and procedures, the layout
of the campus and key college personnel.
New students will be informed by letter
of the dates for orientation.

Drug-Free Campus

It is an objective of Rowan College at
Burlington County to provide a safe,
drug-free environment for members of
the college community and to comply
with the provisions of the Drug-Free
Workplace Act and other applicable
laws. Receipt of federal grant funds is
conditioned upon the agreement of
the college to comply with federal law;
failure to comply may result in the
suspension or termination of a grant
award or the college’s eligibility for
federal grants.

The Student Code of Conduct (Board
Policy 903 B) makes it unlawful to
manufacture, distribute, dispense, possess
or use a controlled substance on campus.
Students found in violation will be
reported to the local authorities and may
be expelled from the college.

Students should be aware of the various
drug counseling, rehabilitation and
student assistance programs available.
Information is available in the Office of
Academic Advisement and college
academic advisors/counselors can assist
with referral if a student so desires.

Student Conduct

It is the responsibility of all students of
Rowan College at Burlington County to
read and be familiar with the rules and
regulations governing student conduct.
Please reference the Student Code of
Conduct at rcbe.edu/conduct and read
the Student Rights and Responsibilities
detailed in this catalog.

The code shall at all times be interpreted
on the general principle that all
students shall incur like penalties for
like violations and that the accused are
assumed innocent until proven guilty
based on a preponderance of evidence.
Students accused of misconduct shall
be given written notice within five class
days of a formal disciplinary hearing.
Notification must state specific charges,
the name of the accuser, possible
penalties if found guilty, the date, time
and place of the hearing and any other
basic information relating to the case.

The Rowan College at Burlington
County Public Safety Office receives
and investigates all incidents. If the
situation warrants police action, or if the
individual reporting the matter makes

a request, the Public Safety Office will
contact the applicable municipal police
department.

RCBC’s Public Safety Department will
summon the assistance of other agencies
to provide services that require special
resources.

For assistance, call:

Mount Laurel

(856) 222-9311, ext. 2100
Willingboro

(609) 877-4520, ext. 3100

Mount Holly
(609) 267-5618, ext. 4100
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Financial Information

TUITION AND FEES

Payment Policy and Due Date

All tuition and fees must be paid on

or before the published due date.
Payment arrangements, whether by full
payment, payment plan, sponsorship,
waiver or financial aid, must be made

by the posted date for each semester

and mini-term. Please visit the Office of
Student Accounts webpage or the posted
Academic Calendar for all due dates. A
registration fee is charged to all students
registering after the posted payment due
date. A late registration fee is charged

to all students registering on or after

the first day of classes. All students who
register after the payment due date, must
make payment arrangements within 7
days after the date of registration. Failure
to make payment arrangements may
result in classes being dropped for non-
payment.

Payment Options

Payments can be made online logging
in to BaronOne account, selecting the
Self-Service option and clicking
“Manage your Payment, Payment plans
and More.” Log into BaronOne at
rcbe.edu/BaronOne. Online payments
are accepted in the form of credit card
(Visa, Mastercard, Discover and
American Express) or electronic check.
In person payments are accepted at

the Office of Student Accounts in the
Student Success Center in the form of a
check, cash, money order or credit card.
Students with tuition benefits offered
by an employer must submit a payment
voucher, on company letterhead, prior to
the payment due date for approval.
Payment vouchers may not include any
restrictions or contingencies (grades/
attendance/etc.) in order to be deemed
an appropriate payment arrangement.

Affordable Monthly Tuition Payments
RCBC offers an interest-free monthly
payment plan for each semester and mini
terms. Students may enroll in a payment
plan by logging into their BaronOne
account, selecting the Self-Service option,
and clicking “Manage your Payment,
Payment plans and More.” There is an
enrollment fee for each term in which a
student enrolls in a payment plan; $25
for 2 to 6 installments and $45 for 7 or
more installments. The enrollment fee
amount is subject to change without
notice. The enrollment fee is in addition
to the down payment amount. Monthly
payments are automatically deducted
from a bank account or credit card. If a
student’s down payment is returned for
non-sufficient funds or for any other
reason, the student payment plan will

be terminated immediately and classes
may be dropped. If a student sets up a
new payment plan they must use another
method of payment.

Financial Aid

For information on financial aid
programs offered by the college,
see pages 19-22.

Financial Responsibility

for Dropping Classes

Charges for the courses dropped prior

to the first day of class or within the
drop period will be removed at 100%
from the student account. The student
account will be adjusted accordingly and
any established payment plans will be
adjusted automatically according to the
new amount billed.

Dropping a course or courses after

the add/drop period is considered
“Withdrawal from Courses”. Charges for
the courses withdrawn after the add/drop
period remain on the student account at
100%. Non-attendance does not equate
to a drop or withdrawal. Additional info
on “Withdrawal from Courses” can be
found under “Registration” section.

Delinquent Student Accounts

Student accounts that have an
outstanding balance but no acceptable
payment arrangement are considered
delinquent. Rowan College at Burlington
County may refer the delinquent
account to a collection agency. When

the account is placed with the collection
agency the student will be responsible

for paying all collection agency fees.

The collection agency fee is based on a
percentage of the total of the delinquent
account placed with the agency. Rowan
College at Burlington County may also
refer delinquent accounts to the State of
New Jersey SOIL (Set Off of Individual
Liability) program. SOIL withholds

New Jersey Income Tax refunds and
Homestead Benefit payments from
taxpayers who owe debts to entities such
as colleges and universities. Students with
an outstanding balance will be prohibited
from registering and accessing official
transcripts.

Application Fee
There is no application fee for domestic
admissions applicants (within the U.S).

International student applicants (students
secking or on an F-1 visa): must pay

a fee for admission to the college, this
processing fee is non-refundable.

Tuition

For current tuition rates please visit
rcbe.edu/tuition.

Tuition, fees and other charges are subject
to change at any time in accordance with
the policies established by the Board of
Trustees of Rowan College at Burlington
County.
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General Fee

Pays for academic and other support
provided to students including tutoring,
testing, library resources, and counseling
as well as enhanced security upgrades
throughout the campus. See page 19 for
the current general fee.

Technology Fee

Pays for technology to support student
learning including the related annual
contracts for the learning management
system, student information system,
computer labs, software and related
upkeep. See page 19 for the current
technology fee.

Student Activity Fee

Pays for the activities and events available
to students on campus including student
clubs, athletics, and student activities

as well as cultural events and programs
available on campus. See page 19 for the
current student activity fee.
Supplemental Fee

Pays for the processes related to
admissions and graduation including
transcript processing (receiving and
sending) and commencement. See page
19 for the current supplemental fee.
Infrastructure Fee

Pays for upkeep of the college’s
campuses and infrastructure, including
maintenance, debt service on capital
projects, new capital projects when
appropriate, and renovations of space

to maintain top quality physical spaces
for students. See page 19 for the current
infrastructure fee.

Chargeback Law

(Non-Burlington County Residents)
New Jersey residents living outside

of Burlington County and attending
Rowan College at Burlington County
in a Chargeback eligible program must
obtain an Application and Certification
of Eligibility for Chargeback form from
the Recruitment Office or Registrar of
the student’s home community college.
Failure to apply for a Chargeback will
result in additional charges, covering the
cost of the course, to the student.

Completion of this process may result in
the student being charged the in-county
tuition rate. For further information
regarding chargeback eligible programs
and requirements, please contact Office
of Outreach and Admissions or the
Office of Student Accounts.

The Following Procedures

are to be Followed:

1. First semester students will receive
a letter from the Office of Outreach
and Admissions verifying their
admission to Rowan College at
Burlington County.

2. A copy of the College Assessment
scores should be obtained from the
Test Center.

3. All out-of-county students will receive
information from the Office of the
Registrar indicating the courses
or curriculum enrollment for the
semester.

4. All necessary information must be
processed by the appropriate office
(Office of the Registrar, Office of
Outreach and Admissions and Office
of Student Accounts) of your home
county college.

a. A “Certificate of Eligibility”
will be issued if approved

b. A refusal form will be
completed if denied

5. A Residency Certificate must be
completed by the County Treasurer’s
Office of your “home” county.

6. Return all information to the RCBC
Office of Student Accounts, located
in the Student Success Center.

7. This process must be completed by
the deadlines established by your
“home” county.

8. Renewal by semester depends on
the procedures established by your
“home” county college.

Special Rates for Senior Adults
Students aged 65 or older and who are
residents of Burlington County, New
Jersey are eligible for a Senior Citizen
tuition waiver. The student is required to
pay all fees. Proof of age and residency
must be provided prior to registration

to utilize the Senior Citizen rate. Special
rates and discounts are not retroactively

applied.

Course/Materials Fees

Some courses at the college require
additional fees to pay for laboratory
hours and/or additional materials
required for the course. ACCESS permits
RCBC students to access their books

and course materials with less cost, cost
predictability, and greater convenience,
and the ability to use financial aid or a

payment plan for books and materials.
See page 19 for the ACCESS charge.

IncludED permits RCBC Health
Sciences students to have access to all
of their required materials from the first
day of class. The course material charge
is included on the student statement/
bill. The cost structure for IncludED is
published at rcbe.edu/bookstore. See
page 19 for the IncludED charge.

A per credit Culinary Program Fee is
charged to all RCBC culinary students to
pay for materials needed in the culinary
program.

Returned Check Fee

Any check returned to the college by the
bank on which it is drawn, for any reason
whatsoever, will incur a processing fee
and in the future, the student’s privilege
of writing personal checks to the college
may be revoked.

Post-dated checks will not knowingly
be accepted by the college, and if
returned by the bank, are subject to the
returned check fee.

Identification Card

Each student is issued a free ID card at
the time of registration. There is a $20

replacement fee for identification cards.

Schedule Change Fee

Once classes begin, a NON-
REFUNDABLE fee is charged EACH
time a student ADDS a class or
CHANGES a section when the change is
for the student’s personal convenience or
for a change in instructor.
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Tuition Refunds

Tuition refunds are processed during the
60 working days following the last day
of the official Drop/Add period. Refunds
are made by check for students who paid
by cash or check. A credit card refund

is done for payments made by credit
card. All check refunds are mailed to the
student’s address on file. It is the student’s
responsibility ensure that the mailing
address of record in the college’s student
information system is correct/current.
Students with questions regarding refunds
should contact the Office of Student

Accounts.

Financial Aid Refunds

Credit balances on student accounts that
are a result of financial aid disbursements
will be refunded to the student within 14
days of the credit balance student account
status. Parent PLUS loans are refunded to
the parent unless the parent has indicated
otherwise in the loan process. RCBC
advises all students to setup e-refunds
(electronic refunds) through Nelnet to
allow for quicker processing and delivery
of the financial aid refund to the student’s
bank account or reloadable debit card.
Students may set up e-refunds by logging
into their BaronOne account, selecting
the Self-Service option and clicking

“Manage your Payment, Payment plans
and More.”

Exceptions and Appeals Committee
The Exceptions and Appeals Committee
is responsible to review student petitions
to the college’s financial policies.
Exception and Appeal Petitions are
reviewed in the order they are received.
Petitions must be submitted using an
RCBC student email or in person to the
Student Services office on the 2nd floor
of the Student Success Center. Petitions
and supporting documentation should
be submitted within 90 days of the

end of the term, which necessitates the
appeal. Petitions submitted after 90 days
must be supported with documentation
of extraordinary circumstances to be
favorably considered. In order for the
committee to consider a petition, courses
for the semester/term that is under
review must have a status of dropped
“D”, withdrawal “W”, or have been
approved for administrative withdrawal
“AW”. The Committee makes its decision
based on the student’s written explanation
of the extenuating circumstance

and the submitted documentation

(i.e., verification of hospitalization from
a doctor or hospital, transfer orders
signed by a military commander, etc.).
The Exceptions and Appeals Petition
form is available on the website at
rcbe.edu/forms.
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SUMMARY OF FEES*
Fees are Subject to Change
Miscellaneous Fees

ACCESS*™ ..o, $21 PCH
Jfor all course
registrations
excluding
bealth sciences
courses.
Credit by Exam Fee .... $25 PCH
Culinary
Program Fee................ $191.50 PCH
Infrastructure Fee........ $40.25 PCH
General Fee................. $7.25 PCH
IncludED.......ccoeuueee. Varies
Jfor applicable
health sciences
course
registrations.
International Student
application fee............. $100

Late Registration Fee .. $40

Replacement of
Student ID Card ........ $20

Replacement of
Parking Sticker** ........ $10

Returned

Check Fee ....ovvenne. $35
Schedule Change ........ $20

Student

Activity Fee ...cocuenenee. $1.50 PCH
Supplemental Fee........ $1.00 PCH
Technology Fee ........... $10.50 PCH

PCH: Per Credit Hour* — In-county rate
**for 3rd active parking permit
As of Summer 1T 2020

FINANCIAL AID
Mount Laurel, Student Success Center.

Phone: (856) 222-9311, ext. 1575
Email: financialaid@rcbc.edu
Federal School Code: 007730
rcbe.edu/financialaid

Introduction

RCBC has a comprehensive financial
aid program that includes scholarships,
grants, loans and work-study
opportunities to assist students in
meeting college costs. Funds come
from many sources, including state and
federal governments, local business and
industry, and civic organizations. Funds
are available not only to those with
high financial need, but also to middle-
income families that find it difficult to
pay for a college education.

Financial Aid Office

Mission Statement

The Financial Aid Office of RCBC is
committed to providing quality financial
aid services to all eligible students and

e Delivering Federal Title IV aid,
New Jersey state aid, RCBC
Foundation assistance, and outside
scholarship assistance to students who
are eligible for educational funding
via these resources.

* Acting as a resource to county
residents, providing information
about the financial aid application
process.

* Serving our students in a timely,
equitable, accurate, courteous, and
fiscally responsible manner adhering
to all federal, state, and college
regulations.

Applying for Financial Aid

The first step in applying for financial
aid is to complete the Free Application
for Federal Student Aid (FAFSA). This
allows you to apply for federal and

state grants and many institutional
scholarships. There is no charge for filing
the FAFSA. Filing online at studentaid.
gov/h/apply-for-aid/fafsa is the fastest,
most efficient way to apply for financial
aid.

Note: The FAFSA is available for
completion on October 1 of each year
for the next academic year. You must
complete a FAFSA every academic year.
An academic year consists of the fall,
spring and summer semesters, which
generally begin in August and end in July

of each year.

Verification

Verification is the process by which
additional information is requested by
the U.S. Department of Education,
New Jersey Higher Education Student
Assistance Authority (HESAA) and/

or the Office of Financial Aid to verify
information. Verification is intended to
improve the accuracy of the information
submitted on the FAFSA. If you are
selected for verification, you will be
asked to submit documentation that
allows RCBC to confirm the data you
submitted.

The Financial Aid Office reserves

the right to select any applicant for
verification it believes to have submitted
incorrect or conflicting information

in order to protect the integrity of

the financial aid programs. The data
elements selected for institutional
verification may go beyond the data
elements required by the Department of
Education. Other student populations
selected for verification include: the
parents, siblings, and spouses who attend
RCBC, or students selected by CPS for

verification.

As part of the verification process, the
student’s high school/GED completion
and citizenship and state residency is
verified and information is compared
with data obtained in the admission
process.
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Deadline

RCBC publishes a priority deadline

for financial aid each award year.
Priority applications are guaranteed to
be processed prior to the start of the
semester. The student’s file for the 2020-
2021 must be complete by June 1, 2020
for a fall 2020 semester start, October

1 for a spring 2021 semester start, and
April 1st for a summer 2021 semester
start. However, as long as RCBC receives
the student’s FAFSA before the end of
the enrollment period for which the
student is applying for aid, the student’s
eligibility will be reviewed.

For a file to be considered complete,
your FAFSA must be processed by

the Department of Education and the
results received by RCBC. In addition,
you must submit any documentation
requested by RCBC in order to complete
your FAFSA application.

Completing the FAFSA

The first step to completing the Free
Application for Student Aid (FAFSA)

is to create an electronic signature (FSA
ID). Your FSA ID will be used to sign
all important federal documents related
to financial aid. The FSA ID is created
online at fsaid.ed.gov/npas/index.htm.
You will need a valid email address to
complete this process. Students and their

parent (if dependent) are required to
have an FSA ID.

When completing the FAFSA be sure to
use the tax information from the calendar
year indicated on the FAFSA you are
filing. You will need the tax information
for 2018 to complete the 2020-2021
FAFSA for the fall 2020, spring 2021 and

summer 2021 semesters.

If you are a dependent student, according
to federal guidelines, then you must list
both your and your parent’s information.
If your parent is remarried you are
required to include your step-parent’s
information. If you are married, then
you must list information for yourself
and your spouse. Sign and date the
FAFSA and have your parent sign if you
are a dependent. We encourage you to
electronically file and sign your FAFSA
with the Department of Education at
fafsa.gov. It is the fastest and easiest way
to file your FAFSA every year that you
are attending RCBC.

In the school choice section of the
FAFSA, you must tell the federal
processor which schools should receive
your information. Enter RCBC’s Federal
School Code: 007730.

Note: When entering 007730 the college
may be listed as Butlington County
College.

How Do I Get Help?

For your convenience, you can apply
for a FSA User ID and file your FAFSA
online using one of the ‘Student Use’
computers available on all campuses.

Online help with the filing process is
available at fafsa.gov and at studentaid.
ed.gov. You can also obtain help at

1-800-433-3243.

The Financial Aid Office can also
assist you with this process, you can
call or email the office to arrange an
appointment.

What Happens Next?

After you have completed your FAFSA,
you should receive your Student Aid
Report (SAR) from the US Department
of Education’s Federal Processor.

RCBC receives the same information
electronically within two weeks. We
will inform you of the status of your
application and tell you if we need any
additional documentation. If additional
information is needed, Missing
Information notifications are sent to
the student institutional email address
detailing the additional documentation
to be submitted to the Financial Aid
Office within ten (10) days. You can
also log into BaronOne to check your
document requirements in the Financial
Aid section of Self-Service.

Once your file is complete and you have
been awarded, we will send a notice of
eligibility to your RCBC student email

account.

GRANTS AND SCHOLARSHIPS

Federal Pell Grants

Federal Pell Grants are the single largest
grant program at RCBC. It is a federally
funded program open to all RCBC
students who are degree or certificate
seeking and demonstrate financial
need. The amount of the grant award

is based on the number of credits of
enrollment, cost of attending RCBC,
and the student’s EFC (a formula used
by the Department of Education to
determine financial need). The federal
Pell Grant is not available to students
who have earned a bachelor’s, graduate,
or professional degree.

The maximum Federal Pell Grant award
is $6,345 for the 2020-21 award year
(July 1, 2020, to June 30, 2021). The
amount you get, though, will depend on
your Expected Family Contribution, the
cost of attendance (determined by your
school for your specific program), your
enrollment status (full-time or part-time
student), and your plans to attend school
for a full academic year (fall, spring and
summer) or less.

In certain situations, an eligible student
can receive up to 150 percent of their
scheduled Pell Grant award for an
award year.

You may not receive Federal Pell
Grant funds from more than one school
at a time.

Federal Supplemental Educational
Opportunity Grants (FSEOG)
ESEOQG is also a federal grant. It is
designed for students with exceptional
financial need. Eligible degree-secking
students must register for at least six
credits for each semester during which
they receive FSEOG funds. FSEOG
funds are awarded to the neediest Pell
Grant recipients. You can receive between
$100 and $4,000 a year, depending on
your financial need, when you apply, the
amount of other aid you get, and the
availability of funds at your school.
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Tuition Aid Grants (TAG)

The New Jersey Tuition Aid Grant
(TAG) is a need-based grant awarded to
New Jersey residents which is determined
by completing the Free Application

for Federal Student Aid (FAFSA). The
award amount varies depending on
financial need, cost of attendance and
available funding. This grant is available
to students who meet the following
eligibility requirements:

e U.S. citizen or eligible non-citizen

* Resident of New Jersey for 12-month
preceding enrollment

¢ Full-time enrollment

*  Maintain Satisfactory Academic
Progress

Educational Opportunity Fund
Program (EOF)

EOF provides financial assistance and
comprehensive support services (e.g.
counseling, tutoring, and developmental
course work) to students who attend
participating institutions of higher
education in the State of New Jersey.

Undergraduate grants range from

$313 to $1200 annually for students

enrolled at a two-year institution who

demonstrate financial need. These grants

are renewable based upon continued

eligibility. Eligibility requirements are

located at rebe.edu/eof and include:

*  Completion of the EOF application,
available online at rcbc.edu/eof.

* Completion of the FAFSA and
NJFAMS aid applications.

e Adherence to financial eligibility
guidelines.

e Enroll for at least six (6) credits
at RCBC, secking a degree.

*  One year residency (12 months)
in New Jersey.

e Completion of an interview with

the EOF director.

Interested students should call the EOF
office at (856) 222-9311, ext. 1462 or
email eof@rcbe.edu.

New Jersey Student Tuition Assistance
Rewards Scholarship (NJ STARS)
New Jersey residents who rank in the
top 15.0% of their class at the end of
either junior or senior year of high school
are potentially eligible for up to five
semesters of free tuition, less any State
and/or Federal grants and scholarships.
(Please note the scholarship is a tuition
only award; no course fees, institutional
fees, or books will be covered). The
award covers these charges for up to 18
credit hours per semester. You must be
enrolled in a minimum of 12 college-
level credits every semester and maintain
a 3.0 GPA. NJ STARS award will no
longer pay for remedial/developmental
course work. A NJ STARS-eligible
student must complete all developmental
course work one year from high school
graduation. It is reccommended that
developmental course work be completed
while the student is in High School or
in the summer term prior to his/her Fall
enrollment. The student must enroll in
an associate degree program of a New
Jersey community college in the county
in which they reside. Out-of-county
residents are considered only if their
home-county college does not offer the
program they are interested in pursuing.

There are additional NJ State resources
listed on the RCBC website at rcbe.edu/
financial-aid.

Student Employment

Federal Work-Study Program (FWS)
FWS is a federal employment program
in which the government allocates funds
to the institution to employ students

on campus to help them pay for their
education expenses. FWS is available

to degree-secking students enrolled for
at least six (6) credits and who show
financial need. Students generally

work an average of 20 hours per week.
Recipients must be U.S. citizens or
permanent residents and must be making
satisfactory academic progress. In order
to receive consideration for the FWS
students must file the Free Application
for Federal Student Aid (FAFSA)

cach year.

Rowan College at Burlington County
Foundation Scholarships

RCBC Foundation Scholarships are
awarded each year to a select number of
recipients based on academic merit and
financial need. Scholarship amounts vary
but can cover up to the cost of tuition
and fees. Application is made available
on the Foundation Scholarship website at
rcbe.edu/foundation and usually consists
of an application, a personal essay,

letters of recommendation, and a recent
transcript. The Foundation Scholarship
Committee reviews applications. Funds
for the Foundation’s scholarships are
made possible by a variety of local
organizations, business, industry, non-
profit organizations and individuals.

LOANS

Direct Lending

Rowan College at Burlington County
participates in the William D. Ford
Federal Direct Loan (Direct Loan)
Program. Under the Direct Lending
Program, the funds for your loan come
directly from the federal government.

This program is available to students
enrolled in a minimum six credits
(part-time) per semester. In addition to
completion of the FAFSA, borrowers
must complete a RCBC Loan Request
form, a master promissory note and a
loan entrance interview.

Loans are repayable six months after
graduation or when you cease to be
enrolled at-least half-time (6 credits) For
additional information about student or
parent loans, visit rcbe.edu/financial-aid.
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Annual Limits

Dependent Student Annual Subsidized
and Unsubsidized

Ist year (less than 29 credits earned)—
$3,500

2nd year (29 or more credits earned)—

$4,500

Independent Student Annual Subsidized
and Unsubsidized

Ist year (less than 29 credits earned)—
$3,500

2nd year (29 or more credits earned)—

$4,500

Dependent Student Annual Combined
Subsidized and Unsubsidized

Ist year (less than 29 credits earned)—
$5,500

2nd year (29 or more credits earned)—

$6,500

Independent Student** Annual Combined
Subsidized and Unsubsidized

Ist year (less than 29 credits earned)—
$9,500

2nd year (29 or more credits earned)—
$10,500

** Includes dependent students whose
parents are unable to borrow PLUS loans.

Subsidized Loans
Subsidized direct loans are federally

guaranteed loans based on financial need.

Interest does not accrue on the loan
while you are enrolled for at least half

time, or during future deferment periods.

A student can not receive financial aid
that will exceed the cost of attendance.

Unsubsidized Loans

Unsubsidized direct loans are federally
guaranteed loans and are not based

on financial need. Interest will begin
accruing from the time the loan is
disbursed to the school.

A student cannot receive financial aid
above the cost of attendance.

Federal Parent Loan for
Undergraduate Students (PLUS)

The PLUS program makes education
loans available for parents of
undergraduate students. Annual loan
limit is the dependent student’s cost of
education minus any estimated financial
aid received. Repayment begins within
sixty days of disbursement, with up to
ten years to repay.

NJ CLASS

The CLASS loan program is for students
and supplements the Direct Lending
program. Annual loan limit is the cost
of education minus any financial aid
received. There are three repayment
options: (1) defer all payments until after
graduation; (2) pay interest only;

(3) or pay interest and principal.

Students must use their full Federal
eligibility first. For more information,
visit hesaa.org/NJCLASS.

How Aid is Awarded

Unless otherwise noted as a merit-based
scholarship, financial aid is awarded

to students solely on the basis of their
financial need. Financial need is the
difference between a student’s cost of

attendance and their Expected Family
Contribution (EFC) from the FAFSA.

Cost of Attendance

The student’s cost of attendance includes
allowances for such items as tuition,

fees, books, supplies, room and board,
personal expenses and transportation for
one academic year.

Expected Family Contribution (EFC)
The family’s expected contribution is
computed from the data the family
submits on the FAFSA to the
Department of Education. If you are

a dependent student, it comprises the
parents contribution and the student’s
contribution from income and assets. If
you are independent, it is based on your
and, if married, your spouse’s income
and assets.

Other Resources

Other resources may include government
education benefits, employer tuition
payments, veteran benefits, and other
payments made to your student account
by outside third parties. All other
resources are used in determining your
financial need and must be reported to
the Financial Aid Office.

Outside Aid

Outside aid is typically a RCBC
Foundation scholarship (rcbc.edu/
foundation), veteran benefits or other
private scholarships. All outside aid is

used in determining need and must be
reported to the Financial Aid Office.

General Eligibility Requirements
To qualify for federal, state, RCBC
need-based financial aid and most
assistance other than scholarships,
you must meet general eligibility
requirements:

* Have a high school diploma, GED

or equivalent

* Be enrolled or accepted for
enrollment in a degree or certificate
program

* BeaU.S. citizen, U.S. national
or eligible non-citizen.

e Ifyou are selected for verification
by the Department of Education or
RCBC, complete the verification
process prior to disbursement of any
financial aid funds.

e  Maintain satisfactory academic
progress in your degree or certificate

program of study.

e Not be in default on a federal
student loan.

¢ Not owe a refund on a federal or
state grant.

* Demonstrate financial need to qualify

for need-based funds.

¢ Meet the defined criteria for each

financial aid program section of the
RCBC website.

Financial Aid Satisfactory

Academic Progress (SAP) Policy

All students receiving student financial aid
from federal, state or institutional sources
must make satisfactory academic progress
(SAP) at Rowan College at Burlington
County (RCBC). SAP is monitored at
the end of each semester for aid recipients
who are degree-secking or pursuing a
certificate. SAP measures a student’s
performance for all terms of enrollment,
including terms in which the student
does not receive financial aid. The three
requirements measure cumulative grade
point average, percent of credits earned
relative to those attempted, and percent
of attempted credits, including transfer
credits, relative to the credits required for
program completion.

22 | Rowan College at Burlington County


http://www.rcbc.edu/foundation
https://www.hesaa.org/NJCLASS

A financial aid applicant is responsible
for knowing the Financial Aid SAP
Policy. The Financial Aid Office sends
a notification of aid eligibility (or
ineligibility) to a student who has been
placed on probation or suspended status.
Whether or not a student receives the
notification, responsibility for meeting
the minimum SAP requirements to
qualify for student aid remains with the
student. Students who are ineligible for
aid may enroll at RCBC if they are able
to pay for tuition and fees. Payment

arrangements can be made by contacting
the RCBC Business Office.

To maintain satisfactory academic
progress and aid eligibility, an aid
recipient must meet all three of the
following minimum requirements.

1. Completion Rate

A student must successfully complete
a minimum of 66.67% of all credits
attempted to be making Satisfactory
progress and maintain aid eligibility.
Credits with a grade of A, B+, B, C+,

C, D, or P are successfully completed.

If a completion rate is below 66.67%,
a student will be considered on
suspended status.

2. Maximum Time Frame

A student must complete a program
of study within 150% of the number
of credit hours required for degree
graduation or certificate completion
to be making Satisfactory progress
and maintain aid eligibility. The
150% is measured on the basis of
attempted credits, including transfer
credits.

For example, if an associate degree
program requires 64 credits for
graduation, it must be completed
within 96 credits to maintain

aid eligibility. Since credit hour
requirements for academic programs
vary, check the college catalog for the
precise number of credits required.
Multiply the number by 1.5.

NOTE: The measure of maximum
time frame will exclude up to 30
credits of developmental course work
and all English as a Second Language
(ESL) course work in the calculation
of attempted credits.

If the number of attempted credits
exceeds 150% of the active program’s
requirement for graduation, the

student is placed on suspended status.

The student may appeal based on
special circumstances or a change in
the academic program of study.

See Appeal Process below.

NOTE: RCBC permits the pursuit of

more than one academic program
concurrently. Maximum Time Frame
will be measured using the credit
number requirements of the longest
standing active program.

3. Cumulative Grade Point Average

A student must maintain at least a
2.0 cumulative grade point average
(GPA) to be making Satisfactory
progress and maintain aid eligibility.
The GPA is calculated by dividing
total number of grade points earned
by the total credits attempted for
courses with grades of A, B+, B, C+,
C,D,and E

If the cumulative GPA is less
than 2.0, the student is placed on
suspended status.

Status Definitions and Aid Eligibility

e Satisfactory Status — Student is
eligible for financial aid. This
category may include students with
no SAP issue at all, students who
have successfully completed their
Warning period of enrollment and
are following their Academic Plan,
and students who have met SAP
requirements after being ineligible
previously.

* Warning — Defined as any student
not making SAP standards for the
first time. Student may automatically
receive aid for one semester while on
Financial Aid Warning and no appeal
is necessary.

* The Financial Aid Warning
period will consist of the next
semester the student is enrolled in
classes.

¢ Students will continue to receive
financial aid while on Financial
Aid Warning.

e If student has not met SAP
requirements after warning
period, he/she will be suspended
from financial aid.

* Suspended — Failure to meet the
three minimum requirements, but
student is eligible to appeal. If the
appeal is approved, the student can
continue financial aid eligibility for
another period of enrollment under a
Probation status. Students may also
choose not to appeal and attempt
to regain financial aid eligibility by
meeting SAP while paying out of
pocket (without any financial aid).
Students in this category are ineligible
for financial aid.

* Probation — Having an approved
financial aid appeal. These students
are eligible to receive financial aid
for one more period of enrollment.
The probationary status will be
reevaluated each term until the
student is either back in Satisfactory
status or has graduated.

* Ineligible — Failure to make SAP,
follow the required academic plan
or has been denied an appeal. The
student is not eligible for financial aid
until they achieve Satisfactory status.

Academic Amnesty for Financial Aid
Federal regulations make no provision
for academic amnesty. If a student’s prior
coursework was given special treatment
under RCBC'’s provisions for Academic
Amnesty, the student’s cumulative GPA
must be calculated based on the inclusion
of all credits attempted at RCBC. If the
recalculated GPA is less than 2.0, the
student may appeal to the Financial Aid
Office for special circumstances.

Transfer Credits for Financial Aid
Credits transferred from another college
are counted in the number of credits
attempted and completed to measure
completion rate and maximum time
frame. Transfer credits are not counted in
the calculation of grade point average.
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Withdrawals/Incompletes/Repeats/
Other Grades for Financial Aid
NOTE: None of the following grades are
included in the calculation of cumulative
GPA with the one exception of the highest

grade earned on a repeated course.

Credits with a grade of “AW” (academic
withdrawal), “W” (withdrawal) or “E”
(old excused withdrawal) assigned after
the drop/add period of a term are treated
as attempted but not earned.

Credits with a grade of “I” (incomplete),
“X” (extended incomplete), “SR”
(stopped attending remedial level course)
or “ST” (stopped attending college-level
course) are treated as attempted but not
earned.

Credits for repeated courses are treated as
attempted but not earned, except for the
course with the highest grade, which is
included in the GPA calculation.

Credits for developmental and ESL
coursework with a grade of “A*”
(outstanding), “B*” (advanced), “C*”
(pass), “P” (pass), “O” (outstanding),
“S” (satisfactory) are treated as attempted
and earned. The grades of “F*”
(unsatisfactory), “U” (unsatisfactory)

or “Q” (questionable) is treated as
attempted but not earned.

Credits with a grade of “N” (no grade
reported) or “NA” (non-attendance) are
treated as attempted but not earned.

A grade of “AU” (audit), “L” (old audit),
“M” (old audit non-attendance), “Z”
(withdrew before the 10th day of a
term) or “EX” (credit by exam) are not
included in attempted or earned credits.

Second Degree Students

for Financial Aid

Financial aid is available for students
pursuing a second degree. Credits hours
attempted and/or completed toward a
prior degree will be included in the
measures of Completion Rate and
Maximum Time Frame, along with any
transfer credits.

Change in Program for Financial Aid
If a student changes academic programs,
the credits from the prior program will
be counted in attempted and earned
credits. If the student does not meet

the minimum SAP requirements, the
student may appeal on the basis of a
change in program and request that only
credits applicable to the new program be
included in the calculation of cumulative
GPA, completion rate, and maximum
time frame.

Ineligibility for Financial Aid

Students classified as on Academic
Dismissal by RCBC are immediately
ineligible for financial aid. Any aid
disbursed for a term in which the student
has been dismissed must be repaid to

the college.

Students who do not meet the minimum
SAP requirements and have a SAP status
of suspended are ineligible for financial
aid. Any aid disbursed for a term in
which the student is disqualified must be
repaid to the college.

Appeal Process for Financial Aid
Students placed on suspended status

may appeal their status and eligibility for
financial aid. Appeals must be submitted
in writing to the Financial Aid Office and
will be evaluated by the Financial Aid

SAP Committee for special circumstances.
Special circumstances with documentation
that may be approved:

1. student has a serious illness or
accident,

2. death, accident, or serious illness in
the immediate family,

3. unanticipated military deployment,
or

4. change in academic program

Documentation of the student’s special
circumstances, past academic
performance, and assessment of ability
to make up the SAP deficiencies will be
evaluated. If the appeal is approved, the
student is placed on Probation for one
term if pursuing a degree or certificate.
Approval of financial aid based on an
appeal is normally granted one time
during a student’s academic career at
Rowan College at Burlington County.

If a student has not corrected the
deficiencies after the first probationary
period, the student is ineligible for aid
until the deficiencies are corrected.

Unless there are special circumstances,
a student placed on suspended status
should demonstrate the ability to
successfully complete coursework
without financial aid before making an
appeal. For example, a student enrolled
for 12 semester credits who successfully
passes all courses with a minimum 2.00
GPA and with grades of “C” or better,
and who can complete the program of
study within the allowable maximum
time frame, is encouraged to file

an appeal.

A student who fails to meet the SAP
requirements and chooses to enroll
without benefit of financial aid does
not need to appeal for reinstatement of
financial aid eligibility when the SAP

minimum requirements are met.

Students should be aware that being
re-admitted to RCBC does not
automatically make them eligible for
financial aid. Students must meet the
standards above to qualify for financial
aid eligibility. Students that have lost
eligibility to participate in federal student
aid programs for reasons of satisfactory
academic progress can regain that
eligibility only by enrolling at Rowan
College at Burlington County at his/her
own expense and demonstrating that he/
she is capable of completing a semester
without any failures, incompletes or
withdrawals and showing the ability to
complete his or her degree requirements
in a more regular fashion. The mere
passage of time will not ordinarily restore
eligibility to a student who has lost
eligibility for failure to make satisfactory
progress.

As of July 1, 2011 Students are responsible
for the most current version of this policy,
which is reviewed annually and published
in the financial aid section of the RCBC

website.
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Registration

Registration

An official registration must be processed
online or in person to attend classes.

No student is permitted to attend a class
if his/her name does not appear on the
class list. Only students who have
officially registered and paid, and whose
names appear on the official class list, are
permitted to attend the class and receive
a grade or credit for the course.

Prerequisite and Corequisite Courses
A prerequisite is a course that improves
a student’s chance of success in another
course. A corequisite is a course that a
student is required to take at the same
time as another course in order to enroll.
Without them, a student is unlikely to
be successful in the course for which the
prerequisite or corequisite is required.
In certain circumstances, students

may obtain approval from the Dean

of the course or appropriate academic
administrator to take a course without
the prerequisite or corequisite.

Enrollment Certification/Verification
Certifications and verifications of
enrollment and academic status are
processed by the Office of the Registrar.
Students can request an enrollment
verification using the form available
online at rcbc.edu/forms. Please allow
five business days for processing.

Veterans’ certifications are processed

by the Military Education and Veteran
Services Office. Please allow five business
days for processing.

The college also uses National Student
Clearinghouse to provide degree and
enrollment verifications. Employers

or background screening firms
requesting this information should
visit degreeverify.org.

Cancellation of Classes
Regularly scheduled classes may
be cancelled due to snow or other
conditions beyond the control of
the college. See page 188 for more

information.

Classes may be cancelled due to lack of
or low enrollment. Registered students
will be notified of the change through
their student email account by the Office
of the Registrar. Students have a choice
of selecting other sections and/or other
courses or the refund of tuition and

fees. It is recommended students speak
with Advising if they have questions or
concerns.

Registration Schedule Changes
Students wishing to make changes to
their schedule following the beginning of
any semester/term may do so through the
Add/Drop period. Semester/term specific
deadlines are published on the Academic
Calendar (rcbc.edu/academic-calendar).
Students may Add/Drop courses using
their student BaronOne/WebAdvisor or
Self-Service account, or by a submitting
an Add/Drop Form to the Office of

the Registrar. A completed form may

be submitted using an RCBC student
email account by emailing registration@
rcbe.edu, or by submitting the form in
person during normal business hours.
There is a minimum $20 fee for schedule
changes, however some schedule changes
may also incur additional costs.

Students who add course(s) on or after
the first day of any term will not be
dropped for non-payment and must take
action to remove themselves from the
registered course.

Students who drop course(s) within

the published Add/Drop period of a
semester/term will receive a 100% refund
and no record of the course will appear
on the academic transcript.

Withdrawal from Courses

After the specified Add/Drop period,
students who do not intend, or, are
unable to complete any course for
which they are officially registered must
complete a Withdrawal form. The
student is responsible for completing
and submitting the form to the Office
of the Registrar on the 2nd floor of the
Student Success Center prior to the
“Withdrawal Deadline”. Semester/term
specific deadlines are published on

the Academic Calendar (rcbc.edu/
academic-calendar). A student may
withdraw from a course and receive a
grade of “W” up to the end of the ninth
week of classes in a regular semester.
Withdrawing from a class will result

in a “W” grade on the official college
transcript. “W” grades do not contribute
to a student’s grade-point average,

but may affect a student’s satisfactory
academic progress.

It is strongly recommended that students
considering this option, speak with
Advising and Financial Aid prior to
withdrawing. Students who do not
officially withdraw prior to the published
deadline on the Academic Calendar

will receive a grade of “F” or “ST” or
“SR” for the course. Students are not
permitted to withdraw from courses after
the published “Withdraw Deadline”,
however, exceptions may be made under
documented extenuating circumstances.
For more information, review the
Administrative Withdrawal Request.
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Administrative Withdrawal Request
Occasionally, a student may demonstrate
the need to withdraw from their
registered courses after the Withdrawal
Deadline due to an extenuating
circumstance. In these instances, students
must submit a written request and
appropriate supporting documentation
for an Administrative Withdrawal to the
Office of the Registrar.

Administrative Withdrawal decisions are
academic ONLY and do not eliminate
a student’s financial obligation to the
college, regardless of the outcome.
Students who receive approval for
Administrative Withdrawals are still
responsible for their outstanding
balances, including but not limited to
tuition and fees. Students who wish to
seek financial reimbursement should
review information for Exceptions &

Appeals Petitions on page 18.

Grades of Administrative Withdrawal
may be awarded through two means:
through the Office of the Registrar, or
through the Grade Appeals committee.

Criteria for administrative withdrawal
through the Office of the Registrar:

1. Administrative Withdrawal
Requests must be submitted using
an RCBC student email or in
person, and substantiated by official
documentation demonstrating
the nature of the extenuating
circumstance.

2. Requests will only be considered
if the date(s) of the extenuating
circumstance coincide with the
applicable semester/ term in
which courses are attempted and
demonstrate an impact AFTER the
withdrawal date. Students whose
circumstances occur prior to the
withdrawal date should utilize
the “regular” withdrawal process
rather than the “administrative”
withdrawal. Failure to withdraw by
the withdrawal date is not grounds
for a grade of AW without a related

extenuating circumstance.

3. Requests will only be considered up
to 30 business days after the end of
the semester in question or 30 days
after the documented date of the
extenuating circumstance, whichever
is later.

4. Administrative Withdrawals will
be applied to ALL COURSES
taken within the semester/term of
the request unless the student can
demonstrate that a particular course
was not affected by their ability to
participate in class. For example,

a course may be exempted from

an administrative withdrawal if a
student’s mobility was affected but
they were still able to participate in
online courses.

A student who does not meet the above
criteria for an Administrative Withdrawal
may review the criteria and process for a
grade appeal, as outlined on page 37; a
grade of “AW” may be awarded only by
majority of the grade appeal committee
and not by any individual staff or faculty
member in the grade appeal process.

College Action

Consistent with law, Rowan College at
Burlington County reserves the right to
dismiss at any time students who in its
judgment are undesirable and whose
continuation in the school is detrimental
to themselves, the staff and/or their
fellow students.

When a student is withdrawn from the
college as a result of administrative action
or for the convenience of the college
(except for disciplinary reasons), he/she is
entitled to full refund of tuition and fees.
If the student is withdrawn from a course
or courses for disciplinary reasons, he/she
is not entitled to a refund.

To Declare or Change a Major

Students must follow the appropriate

steps to change and/or declare a new

major:

1. Speak with an advisor to determine
how a change of major will affect
your degree plans.

2. Submit a completed form (available
on rcbe.edu/forms) to the Office
of the Registrar for processing. It is
recommended that students submit
the form using their student email
account.

3. Students who have been assigned to a
Graduation should check in with the
Office of the Registrar to ensure that
their new major is included in the
Graduation.

4. Newly declared majors will begin
the following semester, and current
majors will remain active until the
end of the semester. The Office of the
Registrar may make exceptions on a
case by case basis.

Reverse Credit Transfer

Students who have declared a major,
completed a minimum of 15 credits at
RCBC, and transfer to another college or
university are eligible to have those future
carned credits apply towards their degree
at RCBC. The student can expedite the
reverse transfer process by requesting a
transcript be sent to RCBC from their
current institution. Students must notify
the Office of the Registrar of their intent
to transfer back credits and graduate.
RCBC may also arrange the reverse
transfer through formal agreements with
select colleges and universities. Students
have three years to take advantage of this
policy without having to reapply to the
college.

Student Appeals
College policy establishes the following
student-related committees:

Academic Standards Committee
The Academic Standards Committee
reviews student appeal of academic
dismissal. Forms to appeal academic
dismissal are available in the Office of
Academic Advisement at the Mount
Laurel, Willingboro and Mount Holly
campuses. See page 39 for deadlines.

College Motor Vehicle Committee
The college Motor Vehicle Committee
adjudicates appeals against motor
vehicle traffic violations issued on
campus. Forms are available online

at rcbc.edu/conduct.

Student Grievance Committee

The Student Grievance Committee
reviews any item not covered by other
committees. Appeals can be made
through the Office of the Provost.
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Services for Student Success

Academic Advising — ext. 1559

Educational Opportunity Fund (EOF)
Program — ext. 1462

Student Support Services — ext. 1208

Student Support Counseling —
ext. 1582

Academic Advising
(rcbc.edu/advising)

The Office of Academic Advising is
committed to providing up-to-date
information on academic programs
consistent with students’ degree and/
or career objectives. Early academic
planning is:
* The key to ensuring students
graduate within the expected
timeline.

e Part of a successful transition to the
job market.

* A component of the transfer process
to any four-year transfer institution.

Academic advisors/counselors work with
students regarding academic, career,
transfer, personal and/or social matters.
Academic advising is available through
scheduled or walk in appointments on
the Mount Laurel campus. Limited
advising services are available by
appointment at the Willingboro
Campus. Students are expected to meet
with an Academic Advisor at least once
per academic semester.

For more details on Academic Advising,
go to the Academic Advising website
(rcbc.edu/advising).

Assignment to Faculty Advisors
Generally, students in good academic
standing may be assigned to a faculty
advisor in their major. The goal in
assigning students to a faculty advisor is
to assist students in planning academic
programs consistent with their degree
and/or career objectives. The assignments
are designed to provide each student with
academic information and assistance
with managing the college requirements.
Faculty advisor assignments will normally
remain unchanged until such time as
students complete their educational
program, change their vocational goal or
withdraw from the college.

Transferring to a Four-Year Institution
RCBC has multiple partnerships

with in-state and out-of state 4-year
colleges and universities. Articulation
and Guaranteed Admission agreements
have been designed to help students
transition to a baccalaureate degree with
case. Transferring to a 4-year college/
university involves significant planning.
Therefore, all students interested in
transferring must begin the planning
process early upon entering RCBC.

To request a transfer appointment
students should schedule an appointment
with an academic advisor early in their
academic career. They can do so by
visiting rcbce.edu/advising.

Educational Opportunity Fund (EOF)
Program (rcbc.edu/EOF)

The Educational Opportunity Fund
Program, referred to as EOF, was
established in 1968 by the New Jersey
legislature. The EOF program provides
students from economically and
educationally challenged backgrounds
an opportunity to pursue a degree at
New Jersey colleges and universities. The
program typically recruits applicants
who are the first in their family to attend
college, provides innovative support
services designed to ensure student
engagement, retention, graduation and
transfer, and offers financial support

to offset the expense of college. To

be considered for admission into the
program students must:

*  Complete the RCBC EOF
application which is located on our
website, rcbc.edu/eof.

e Enroll for at least six (6) credits and
plan to obtain a degree from RCBC.

* Have held legal residence in the state
of New Jersey for at least 12 months.

e Plan to transfer to a four-year college
after obtaining their RCBC degree.

*  Demonstrate financial need
determined by completion of the
FAFSA and HESAA/NJFAMS
applications.

e Complete an interview with the
EOF Director.

Selection is based on evidence of promise
and potential to succeed at college

with the support of EOF and other
campus partners. If selected, students are
required to sign an agreement to take full
advantage of program benefits.
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Services for Students with Disabilities
(rcbc.edu/student-support)

In accordance with Section 504 of

the Americans with Disabilities Act of
1973, the Student Support Services
Office’s mission is to ensure all students
with disabilities are provided access to
educational and extracurricular activities
while on college premises through
support in the form of reasonable
accommodations such as adaptive
technology, counseling, note-taking
assistance and American Sign

Language interpreters. Students

who have disabilities must provide
documentation of disability (ies), attend
an intake appointment, and sign a
Disability Release Form (found at
rcbe.edu/student-support) prior to

the start of each semester to ensure
reasonable accommodationss. Copies

of the Dispute Resolution for Students
with Disabilities are available from
Catherine Briggs, Title IX and Section
504 Coordinator, located in the Student
Success Center, room 237 on the
Mount Laurel Campus or by calling her
at (856) 222-9311, ext. 1235.

Student Support Counseling
(rcbc.edu/counseling)

RCBC recognizes that attending college
paired with life circumstances, can be
stressful and at times overwhelming.
RCBC’s Office of Student Support
provides experienced staff to counsel
students who may need support and
referral services to assist them in making
their college experience successful.
Counseling services are confidential,
non-judgmental, voluntary, and free of
charge to currently registered students.
Appointments can be set up by calling
(856) 222-9311, ext. 1582 or by using
our online request form at:
rcbce.edu/counseling/request-form.

CALL Lab
(rcbc.edu/student-support)

Located on the first loor of the

Mount Laurel Campus Technology

& Engineering Center in Room 100,
the CALL Lab is designed to provide
self-paced, self-administered adaptive
technologies for students. The lab is
wheelchair accessible and provides special
tools and technologies to assist those
individuals with visual impairments
and learning disabilities. Adaptive
technologies include JAWS software,
Topaz Magnifier, and more. The lab
also offers remediation of documents to
be made accessible for all students.

For information please call

(856) 222-9311, ext. 1202.
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Additional Resources and Services

Test Center

(rcbc.edu/testcenter)

Rowan College at Burlington County
Test Center provides testing services

to the college community. The Test
Center is located on the second floor

of the Student Success Center on the
Mount Laurel Campus. The Test Center
administers and proctors exams to both
RCBC students as well as external testing
customers.

The Test Center also offers the
Accuplacer placement exam. The college
placement exam is a computer based
exam offered on a walk-in basis on the
Mount Laurel Campus. Scheduled
assessments are also offered at the
Willingboro Campus. The Mount

Holly Campus, Joint Base MDL and
Burlington County High Schools during
Spring Ahead testing.

Tutoring Program

(rcbc.edu/tutoring)

Tutoring is available to currently enrolled
RCBC students. The program provides
academic assistance to students who are
experiencing difficulty in their courses,
including distance education. The
service is available at no additional cost
to students on the Mount Laurel and
Willingboro campuses. All tutoring takes
place in designated locations on college
property. Appointments are scheduled at
the mutual convenience of the student
and tutor.

Anyone interested in becoming a tutor is
welcome and encouraged to contact the
Learning Center for an interview.

For further details, please contact the
Learning Center at (856) 222-9311,
ext. 2096.

Career Services

(rcbc.edu/careers)

The Career Services Center provides a
full range of free resources and assistance
to students and alumni of Rowan
College at Burlington County. Through
the Career Services online job board
system — RCBC CareerLink — local
employers post full-time, part-time,
seasonal positions and internship
opportunities. On campus student
employment positions are also posted
on CareerLink. Additionally, the Center
provides a free career interest assessment
and counseling to assist with identifying
a career path and choosing a major.

To support the resources listed above,
the Career Services Center conducts

free workshops throughout the year on
career exploration, resume and cover
letter writing, improving your online
image, networking, using LinkedIn

and interview preparation. Individual
counseling sessions with a Career Advisor
are also available to assist with any career
related need. Internship and Job Fairs are
held throughout the year. All Workshops
are free and open to all students, alumni
and community residents.

For more information, email
careerservices@rcbc.edu or call

(856) 222-9311, ext. 1034.
RCBC CareerLink — rcbe.edu/careerlink

Career Services Location:
Mount Laurel Campus
Student Success Center

Service-Learning Scholars
(rcbc.edu/service-learning)

The Service-Learning Scholars Program
provides an opportunity for students to
become leaders in campus and
community engagement through a
guided service-learning experience.
Scholars commit to one full year in the
program and participate in a minimum
0f 200 hours of service. The program is
highly selective and successful Scholars
are awarded a $1,000 scholarship. For
details regarding the application process,
interested students should contact
servicelearning@rcbc.edu.
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Public Safety/Parking

The Rowan College at Burlington
County Public Safety Department is
committed to enhancing the quality

of life on campus by providing the
highest level of professional security and
safety services. This is accomplished by
integrating the optimum combinations
of state-of-the-art technology and
personal service to the college
community.

In accomplishing our mission we are
guided by the following values that serve
as a foundation for every action we take:
Service, Integrity, Respect,
Professionalism, Accountability,
Mentoring, and Appreciation.

Contact Information

Mount Laurel
(856) 222-9311, ext. 2100

Willingboro
(609) 877-4520, ext. 3100

Mount Holly
(609) 267-5618, ext. 4100

A Public Safety Officer is available

24 hours a day to answer your call

at (856) 434-SAFE (7233). At the
Willingboro Campus, (609) 877-4520,
ext. 3100 and the Mount Holly Campus
at (609) 267-5618, ext. 4100, Public
Safety is only available during hours of
operations. After hours, all incoming
emergency calls will be routed from the
centers to one of the campuses.

For life threatening emergencies call 911,
then Public Safety:

* Explain the nature of the emergency
*  Your name

e The building and campus from
which you are calling

*  Your exact location (room number)

e Answer all questions and do not hang
up until the operator if finished

The Public Safety Department has access
to all areas, buildings, classrooms,
custodial closets, offices, etc. The
parking lots, walkways, and outside
patios are well illuminated, patrolled,
and monitored by the Public Safety
Department.

ID Cards

The student ID card is your official
college identification and must be carried
at all times while on the college premises.
Students must obtain an ID card to

use college services such as the Library,
computer labs, Test Center and College
Store. In order to obtain an ID card,
students must visit the Public Safety
Department. Your current class schedule
and valid photo ID are required in order
to obtain your ID. There will be a $20
replacement fee for each additional card
required. ID cards are issued seven days
per week. Your ID card must be validated
cach semester by visiting the RCBC
Public Safety office nearest you providing
a copy of your current class schedule.

Registration of Motor Vehicles

Faculty, staff and students must register
their vehicles with RCBC’s Public Safety
Department. Vehicles can be registered
at the Public Safety Office at each
RCBC campus. You must show your
state registration and a valid photo
driver’s license in order to receive your
RCBC vehicle registration. All privately
owned vehicles driven by students will
be parked only in student lots. Failure to
comply will result in a citation.

Should a student, faculty or staff member
need to temporarily park a vehicle on
campus other than the vehicle

registered with the RCBC Public Safety
Department, the individual must
immediately report to the Public Safety
Department. A temporary parking pass
will be issued for the necessary duration
of time. Failure to comply will result in
a citation.

Users of the college parking lots will be
issued two parking decals at no expense.
There will be a $10 charge for additional
decals. Decals may be obtained in the
Public Safety Office at any RCBC
campus. Students must notify Public
Safety when a vehicle should be deleted
from the Public Safety records.

To obtain an ID card and parking
permit, each student must be registered
for classes, have paid all charges by the
established deadlines, and have a valid
photo ID, driver’s license, or passport.

Parking is restricted to designated
parking lots. Students must park only

in designated spaces. Complete parking
rules and regulations will be found in the
Student Handbook.

Traffic and Parking Violations

Users of the college campus who fail to
comply with parking and traffic regula-
tions and parking regulations on college
grounds are subject to the following fines:

1. Failure to register

a motor vehicle .........ccoevvvveennnnnn. $10
2. Parking violation

First offense ......cccccevvveveenveenenne. $10

Second offense ........ccoeevveuvenenn. $20

Third offense .......cceevvevrvenveennne. $30

Four or more offenses ................. $40

and/or towing and/or
loss of parking privileges

3. Moving violation

First offense .....ocovvveveeveeeeeeeeenne, $25
Second offense ......cocovvvvveeueeennnne. $40
Third offense ......cocovvevevevenennnn.. $75

4. Parking violation in posted
disabled area without
NJ disabled decal....................... $250
and/or towing and/or
loss of parking privileges

5. A service charge of $10 will be added

to all violations.

PLEASE DO NOT PARK ON THE
GRASS, IN FIRE ZONES OR IN
THE ROADWAYS.

Failure to pay fines or appeal within
the time limits will result in the
[freezing of student records. Students
whose records are frozen may not register
at any time in the future until their
financial obligation is fulfilled. Fines
may be paid by mail or in person at the
Accounting Office.

RCBC reserves the right to tow vehicles
(at the owner’s expense) for traffic
violations.
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Library

The library serves the information

and research needs of RCBC students,
faculty and staff. It supports all RCBC
programs, provides direct and indirect
instruction including research and
information literacy training and
provides access to a wide variety of
physical and online resources that
support teaching and learning at the
college. The library provides information
literacy education through our Library
Resource Instruction program and also
offers workshops on selected topics
such as proper citation and plagiarism
prevention techniques.

A Library Information Specialist and

a Paraprofessional are available at the
library during operating hours, and can
be reached by telephone, e-mail, live

chat or text message. Messages received
outside normal operating hours are
answered as soon as possible the next
business day. Please contact the library for
all of your research and resource needs.

The library is accessible to the entire
community and provides free wireless
internet access as well as fully equipped
computers and portable Chromebooks
for student use. RCBC students in
credit courses receive a library barcode
affixed to their RCBC ID card; for more
information on obtaining your library
card visit rcbe.edu/library/card. All
RCBC library users must register their
barcode number for full access to all
services. Borrowers may easily place holds
and renew items online, by phone, or in-
person. Call (856) 222-9311, ext. 1482
or 2021 or visit the website at rcbe.edu/
library for assistance.

Library Holdings

There are over 27,000 items, both

print and non-print (media), in the
circulating, reference, reserve and special
collections, including many current
textbooks. These holdings, as well as
over 45,000 e-book titles and thousands
of streaming videos, are listed in the
library’s online catalog. Additional
resources, available from anywhere in
the world, are provided via inter-library
loan services. Electronic databases, most

featuring full text documents, and a
substantial e-book collection provide
an ever-growing selection of scholarly
and reference works and can be easily
accessed by staff and students.

Electronic materials can be utilized off-
campus, via the internet, using your
RCBC library barcode on your RCBC
ID and your assigned PIN. Library staff
can assist with most access and PIN reset
issues during normal operating hours,
and there is a 24/7 PIN reset function
available from the catalog login screen.

Off-campus access is particularly
important for students in the college’s
Distance Education programs. Online
databases and e-books support all college
programs. All members of the college
community may access resources such

as the New York Times and the Oxford
English Dictionary from anywhere in the
world. The library also maintains special
collections on specific topics such as the
Professional Development collection for
teaching professionals which includes
books, DVDs and news journals for
educators and the Burlington County
Center for Social Justice and Holocaust
Studies which includes select books and
videos on social issues.

Due to an innovative partnership with
the Burlington County Library System,
the RCBC library serves the academic
needs of Burlington County residents
and can provide certain library services
not available elsewhere, while at the same
time working collaboratively to provide
seamless borrowing privileges for most
items between and among the county
branch locations.

Materials borrowed from the RCBC
library can be returned at other

county branch locations and vice-

versa. The library’s catalog is merged
with the BLInC (Burlington Libraries
Information Consortium) system, to give
users potential access to over one million
items. Items within the county system,
including on- and off-campus holdings
can be requested online and received

at any participating branch location,
including the RCBC library, usually

within a few business days.

Other items within the region, state,
country or around the world can be
requested through the interlibrary loan
request form. If your research should lead
you to a book, an article or a journal that
RCBC does not own, RCBC can borrow
them for you to use at RCBC from
almost any library in the country. This
service is available at no cost to RCBC
students and effectively multiplies our
holdings to meet your academic needs.
Interlibrary loan requests can be placed
by clicking the JerseyCat Interlibrary
Loan link at rcbe.edu/library.

Library Hours
and Contact Information

RCBC’s new state-of-the-art Knowledge
Commons Library is located on the
second floor of the Student Success
Center on the Mount Laurel campus
and features a technology enhanced 21st
century environment for collaborative
research including computers, books,
portable computing devices and digital
media resources as well as group study
rooms modeled after corporate meeting
spaces. Quieter space for individual study
is available at all times.

Visit our website at rcbe.edu/library, call
(856) 222-9311, ext. 2021 or email us at
library@rcbc.edu with your inquiries.

Fall and Spring Semester Hours

Monday - Thursday: 8am-9 pm
Friday: 8 am -5 pm
Saturday: 11 am -4 pm
Sunday: CLOSED
Summer Hours

Monday - Thursday: 9am -9 pm
Friday: 9am -5 pm
Saturday: 9am -3 pm
Sunday: CLOSED

Library hours may vary. Before
making a trip to campus, please visit
rcbe.edu/library or call us for specific
library hours.

The college will enforce fines for not
complying with library regulations.

A list of rules and fines can be found at
rcbe.edu/library/lending-fees.
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Military Education and Veteran Services

The Military Education and Veteran
Services Office serves as the focal point of
contact for student veterans. The office
offers assistance to military affiliated
students attending RCBC (Active, Guard
and Reserve, Veteran, and military
dependents). While primary emphasis is
placed on education, information and
assistance is provided to students and
community residents for veteran,
military and military dependent state
and federal educational benefits. The
staff is sensitive to the needs of veterans
and their families. RCBC strives to assure
cach a successful academic experience.

Application for Benefits

Veterans must be enrolled in a degree-
seeking program to qualify for benefits.
First-time RCBC students who believe
they are eligible for veterans’ educational
assistance should apply for benefits at
the Military Education and Veteran
Services Department. Veterans must
submit proper documentation with their
application. It may take approximately
six to ten weeks to receive the first
payment following submission of the
application package and certification of
enrollment.

Academic Program at Joint Base MDL
RCBC offers courses at the Joint Base
MDL Education Centers, as well as

on the Mount Laurel campus.. Any
veteran needing information concerning
eligibility for educational assistance

is welcome to visit the office or call
(856) 222-9311, ext. 1299.

Change in Status

It is essential that every person using
Veteran Education benefits contact the
Military Education and Veteran Services
Department each semester to report their
registration, and to make sure they have
been certified for that semester. Veterans
must also report any course changes
during the semester to keep their file
updated and to avoid any unnecessary
conflict in their pay status.

Veteran Affairs Work-Study Program
Veteran students can participate in

the VA work study program. The
wortk-study veterans add an important
personal touch to the services provided
by the Military Education and Veteran
Services Department. These student
veterans assist new applicants in the
initial process of enrolling in the college
and applying for educational benefits,
as well as performing Veterans’ Office
duties. Student veterans are paid with
funds provided by the VA work-study
program. This program enables them to
supplement their income while providing
a valuable service to fellow veterans.

Disabled Veterans — Chapter 31

Any veteran with a disability rating from
the Department of Veterans Affairs of
10% or more is entitled to apply for
Vocational Rehabilitation. Voc Rehab
provides payment of tuition, fees, books,
and required supplies along with a
monthly subsistence allowance. Those
veterans who believe they are eligible for
Chapter 31 benefits should contact the
Military Education and Veteran Services
Department for more information.

General Information

Information is available from the
Military Education and Veteran
Services Department. The number is
(856) 222-9311, ext. 1299.

Veteran Absenteeism

Excessive absenteeism can result in
benefits being decreased or terminated.
The Military Education and Veteran
Services Department is kept informed
of attendance records and will

take appropriate action to prevent
overpayments by VA. Reported changes
sent to VA are based on the s